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Dear Reader,

As part of its endeavour to provide a SMART (Simple, Moral,
Accountable, Responsible and Transparent) administration, the State
Government of Andhra Pradesh has launched a major Human Resource
Development and Training initiative aimed at developing a large human
resource base of well informed and responsive functionaries and officials.

The successful and effective implementation of any initiative or
programme in government is largely the result of the involvement and efforts
put in by its functionaries at all levels. Obviously, the most fruitful way in
which to bring this about is to make individual functionaries aware of their
role functions and responsibilities. To achieve this, the Human Resource
Development Institute of A.P., as the apex training institution of the State
Government responsible for the overall implementation and co ordination of

the state training initiative, has proposed to bring out Departmentwise
Manuals in two parts, namely

1. Departmental Manual
2. Functionary Manual

The Departmental Manual would indicate the role, responsibilities and
functions of the department. The Functionary Manual will detail, as the
nomenclature indicates, the functions and responsibilities of the functionaries
within the department, at all levels. While doing so, the evolving role of
governmental functionaries in being effective managers of change in a
welfare state has been delineated. The Departmental Manual also details
the department’s organisational chart, the rules, regulations, legislations
and enactments which govern its functioning and direct its activities and the
various interdepartmental interactions it has to perform. The Manual also
facilitates a definition of the Department’s role in serving the general public

as customer while drawing up a vision for its future development in the
coming decades.



The present volumes developed by the Agriculture Department, are in
two parts. As is evident, these publications are the out come of thorough
study and analysis of the department’s role, functions and procedures. They
are intended to serve as useful aids to each and every employee of the
department in the effective discharge of his/her functions. It may be noted,
however, that these Manuals do not replace the Codes and Orders on, the
subject but are, at best, meant to guide and assist the functionaries in the
effective discharge of their duties.

Any suggestions for the improvement, extension or curtailment of these
Manuals may be sent directly to the Director General, Dr. MCR HRD [nstitute
of Andhra Pradesh, Road No. 25, Jubilee Hills, Hyderabad - 500 003, for
consideration and incorporation in subsequent updations and revisions of
the Manuals.

P.V.R.K. PRASAD |as
Director General
Dr. MCR Human Resource Development
Institute of Andhra Pradesh
&
Ex-officio Spl. Chief Secretary to Government(HRD)
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Chapter - 1

COMMISSIONER AND
DIRECTOR OF AGRICULTURE
(HEAD OF THE DEPARTMENT)

I. ORIGIN OF THE POST :

The post of Director of Agriculture (Head of the Dept.) was created in
Composit Madras State. After bifurcation of Andhra State from Madras state,
one post of Director of Agricuiture was created in Andhra State and after
formation of Andhra Pradesh with effect from 1.11.1956, the post of Director
of Agriculture of Andhra state was redeployed to Andhra Pradesh. If the
incumbent posted against the post of Director of Agriculture is of Secretary
Cadre, it will be called as Commissioner and Director of Agriculture and if a
junior 1AS., officer is posted, it will be called only as Director of Agriculture.
This is a Cadre Post.

A separate Head of the Department was created to implement all food
production programmes effectively to increase food production and
productivity and administer the following Acts/ Rules.

i) Seeds Act, 1966

i) Seeds Rules, 1968

iii) Seed (Control ) Order, 1983

iv) Insecticides Act, 1968

v) Insecticides Rules, 1971

vi) Insecticides (Price, Stock Display and submission of Reports) Order
1986

vii) F.C.0. 1985

viii} Fertiliser (Movement Control ) Order, 1973

ix) A.P. Fertiliser (Distribution and Sale by Dealers ) Order, 1978

x) Dangerous Machines (Regulation) Act, 1983

xi) Dangerous Machines (Regulation)Rules 1991

xii) Dangerous machines (Regulation) Bill 1983.

List of supporting staff sanctioned is furnished hereunder to assist the

Head of the Department at different levels for effective implementation of
departmental programmes /Schemes and above Acts and Rules.

Dr. MCR HRD Institute of Andhra Pradesh 1




Commissioner and Director of Agriculture (Head of the Department)

Functionary Manual

CADRE STRENGTH OF DEPARTMENT

Non-Plan Plan GRAND | TOTAL
Sl Category Pormanent  Temporary
No. C&DA's|District C&DA’SW District{ CADA'S District|C&DA's | District | Total
office |offices | office | offices| office | offices| Office | offices
1 2 4 5 6 1 8 9 10 11

1 | Commr.& Dir.of Agri. 0 0 1 0 0 0 1 0 1

{Non-Cadre post)

AGRICULTURE

(Technical)
1 | Addl.Director of Agri 1 0 2 i 1 0 4 1 5
2 | Jt.Director of Agri. 4 0 2||3e22 2 1 8 23 31
3 | Dy.Director of Agri. 3 9 7| 60 2 g 12 72 84
4 | Asst.Director of Agri. 4 491 12| 434 0| 14 16| 497 | 513
5 | Agricultural Officer 81 223| 30| 1816 2)1%1481 40 2120 | 2160
6 | Sub-Asst.Gr.l 0| 28 0| 475 0 0 0| 503| 503
7 | Sub-Asst.Gr.ll 0| 565 0] 1851 o] 1M 0| 2527 | 2527
8 | Sub-Asst.Gr.lllf

Field Asst. 0] 774 1] 456 0 0 1] 1230 | 1231
9 (VD.0s.Grl 0 24 Ol 32 0 0 0| 56 56
10 |V.D.0s.Grll 0Ffr 281 0| 128 0 0 0f 209| 208
11 {Lab Asst. 1 3 0| 68 0 2 1 73 74
12 |Weighman 1 41 oy 70 0 0 T 1My 12
13 | Ploughman 0 2 0 3 0 0 0 5 5
14 | Extension Officer 0 0 0 0 0 0 0 0 0
15 | Chainman 0} 18 0| 85 0yl Rey22 Oilas 1251w 125
16 | Electrician 0 0 1 6 0 0 1 6 7

TOTAL 22 11817 | 56| 6507 7| 234] 84| 7558 | 7642

AGRICULTURE

(Stat.Wing)
1 [ Statistician 0 0 1 0 1 0 2 0 2
2 ] Asst.Statistician 1 0 4 1 4 0 9 1 10
3 | Statistical Asst. 2 0 6| 22 1 0 91 22 31
4 | Computors < 0 8] 53 0 0 11 93 64

TOTAL ] 0] 19 76 6 0 3 76 | 107

Dr. MCR HRD Institute of Andhra Pradesh



Functionary Manual Commissioner and Director of Agriculture {Head of the Department)

1 2 4 b 6 1 8 8 10 11

AGRICULTURE

(Admn.Wing)
1 Law Officer 0 0 i 0 0 0 1 0 1
2 | Admn.Officer 1 0 1 10 1 0 3 10 13
3 |PA.to Director of Agri.| 1 0 0 0 0 0 1 0 1
4 [Superintendent 1S iml12 91 93 0 1 28| 106 | 134
5 | Senior Assistant 56 | 80| 37| 376 31 14} 96| 470 | 566
6 | Senior Stenos 6 0 7 1 2 0 15 1 16
7 | Junior Assistant 31| 409 141 269 21| AR 1O ied 7 S 6885 gl 735
8 | Junior Steno /. O} BB 10IEE 42 1 0 18 42 60
9 | Jr.Steno-cum-Typist 0 0 1 3 0 0 1 2 4
10 | Godown Supervisor 2 36 ol 20 0 0 2 56 58
11 | Store Keeper 3 2 Qi 7 &) 19 22
12 |Depot Clerk 0 4 0| S5 0 0 0 59 59
13 |Seed Store Clerk 0 0 0 4 0 4 4
14 | Typist 180 [BRS51 L 11988245 21|16 8 391 [ 3164 | 1§ 355
15 | Telephone Operator 1 0 0 0 0 0 1 c 1
16 |Librarian 0 0 0 1 0 0 0 1 1
17 |Record Assistant 7 0 1 21 0 0 8 21 29
18 |Roneo Operator 2 0 0 0 0 0 2 0 2

TOTAL 154 | 598 | 100| 1157 | 117 41| 265 | 1796 | 2061

AGRICULTURE

(Pub.Wing)
1 |Adists 4 0 21 2 0 6 21 27
2 | Cinema Operator 1 0 0 12 0 0 1 12 13
3 | Projector Operator c 0 0 5 0 S 5
4 |Camera Operator 1 0 0 2 0 0 1 2 3
5 |Asst.Camera Operator 1 0 0 0 0 0 1 0 1
6 |Blue Print Qperator 1 0 0 0 0 0 1 0 1
7. | Chief Machine Minder 1 0 i 0 0 0 2 0 2
8 |Asst.Machine Minder 0 0 1 0 0 0 1 0 1
8 |Machine Man 0 0 1 0 0 0 1 0 1
10 | Offset Operator C 0 0 1 0 0 0 1 1
11 | Asst.Offset Operator 0 0 0 1 0 0 0 1 1
12 | Compositor 0 0 4 1 0 0 4 1 5
13 | Binder 0 0 4 1 0 0 4 1 S

TOTAL 9 0 13| 44 0 0 22 44 66

Dr. MCR HRD Institute of Andhra Pradesh 3




Commissioner and Directer of Agriculture (Head of the Department) Functionary Manual

i 2 4 5 ] I 8 8 10 11

AGRICULTURE(L.G.S.)
1 | Jamedar 10 0 0 0 0 0 10 0 10
2 | Dafedar 0 c 0 0 0 0 0 0 0
3 |Daftaries 0 0 0 1 0 0 0 1 1
4 | Attender 39| 225 | 43| 492 41 32] 86| 749 | 83
5 | Attender-cum-Driver 0 0 0 1 0 0 c 1 1
6 | Messenger 0 0 0| 321 0 0 0% 32171 11321
7 | Permanent Mazdoor 0 0 0 19 0 0 0 19 18
8 |Last Grade Servant 0 0 0| 14 0 0 0 14 14
9 | Office Boy 2 1 2 0 0 0 4 1 5
10 |Lab Boy/Lab Attender 0 0 0| 19 0 0 0 19 19
11 | Waterman 0 0 1 0 0 0 1 0 1
12 {Watchman T [ W] 65 0] 465 0 3 71 533 540
13 [ Gurkha Watchman 0 0 0 9 0 0 0 98 9
14 | Sweeper 3 0 0 1 0 0 3 1 4
15 | Mali 2 c 0 0 0 0 2 0 2
16 [Malan 2 0 0 0 0 0 2 0 2
17 | Scavenger 1 0 0 0 0 0 1 0 1
18 | Full Time Contingent

Staff 0 0 0 8 0 3 11 1

TOTAL 66 | 291 46 | 1350 4| 38| 16| 1679 [ 1795

AGRICULTURE

(Engg.Wing)
1 | Executive Engineer 1 0 1 1 1 0 3 1 4
2 | Dy.Executive Engineer 0 10 0 7 0 1 0 18 18
3 | Asst.Agril Engineer 0] 28 1 2 0 0 1 30 31
4 | Draughtsman Gr.| 3 0 0 1 1 8 4 9 13
5 | Draughtsman Gr.lI 0 4 01 §30 0 3 0 37 37
& | Mechanic Gr. 0 0 0 4 0 0 0 4 4
7 [ Mechanic Grll 0 0 1 10 0 0 14161410 1
8 | Mechanic Gr.ilt 0 0 0| 28 0 0 0 28 28
9 |Mechanic Gr.lV 0 0 0] 40 0 0 0 40 40
10 | Foreman 0 0 1 0 0 0 1 0 1
11 | Rock Blasting Foreman| 0 0 0 0 0 0 0 0 0
12 {Borewell Foreman 0 0 0 0 0 0 0 0 0
13 |Tracers 2 8 0 48 o] 12 2 68 70
14 |[Line Inspector 0 0 0 2 0 0 0 2 2
15 | Driller 0 0 0 0 0 0 0 0 0
16 | Carpenter 0 0 0 3 0 0 0 3 3

4 Dr. MCR HRD Institute of Andhra Pradesh




Functionary Manual Commissioner and Director of Agriculture (Head of the Department)

1 2 4 5 6 1 8 9 10 11

17 | Welder 0 0 0 0 0 0 0 0 0
18 | Qil Engine Driver 0 7 Olls=a0 0 0 0 2 2
19 | Driver 0 0 0l 34 0 0 0 34 34
20 | Van Driver 2 0 3| 25 0 0 5 25 30
21 | Jeep Driver 5| 34 81 204 37 17 16| 285 27
22 | Lorry Driver 0 0 0 3 0 0 0 3 3
23 | Tractor Driver 0 0 Ol ImE 42 0 0 0 42 42
24 | Sr.Tractor Driver 0 0 0 8 0 0 0 8 8
25 | Jr.Tractor Driver 0 0 0 0 0 0 0 0 0
26 | Heavy Vehicle Driver 0 0 0 1 0 0 0 1 1
27 |Light Vehicle Driver 0 0 0 3 0 0 0 9 3
28 | Station Wagon Driver 0 0 0 1 0 0 0 1 1
29 | Truck Driver 0 0 0 1 0 0 0 1 1
30 | Rock Drill Operator 0 0 0 0 0 0 0 0 0
31 | Asst.Tractor Operator 0 0 0 0 0 0 0 0 0
32 |Cleaners 0 5 0 2 0 0 0 7 7
33 |Van Cleaners 0 0 0 1 0 0 0 1 1
34 | Lorry Cleaners 0 0 0 4 0 0 0 4 4
35 |Tractor Cleaners 0 0 Ol sl 22 0 0 0 22 22
36 |Helper 0 0 o 27 0 0 0 27 27

TOTAL 13 9 15| 554 bl 4 33 6861 719

AGRICULTURE

(Accts, Br.)
1 | Chief Accounts Officer 1 0 0 0 0 0 1 0 1
2 | Accounts Officer 3 0 0 0 0 0 3 0 <
3 | Asst.Accounts Officer 1 0 0 0 1 0 2 0 )
4 | JrAccounts Officer 38 0 0 0 0 0 38 0 38
5 | Senior Accountants 66 0 0 0 0 0 66 0 66
6 | Junior Accountant 14 0 0 0 0 0 14 0 14
7 | Typist {Accounts Br.) 1 0 0 0 0 0 11 0 11
8 | Shroff i 0 0 0 0 0 1 0 1
9 | Attender (Accounts Br)] 14 0 0 0 0 0 14 0 14
10 |Watchman(AccountsBr) 2 0 0 0 0 0 2 0 2

TOTAL 151 0 0 0 1 0| 152 0| 152

Forest Range Officer 0 0 0 0 1 0 1 0 1

GRAND TOTAL 421 | 27971 249| 8688 | 35| 3541 705 | 11839 | 12544

Dr. MCR HRD Institute of Andhra Pradesh 5




Commissioner and Director of Agriculture (Head of the Department) Functionary Manual

Il. POSITION WITH ORGANISATION :

The post was created and continued since formation of Andhra Pradesh
State w.e.f. 1.11.1956.

Supporting staff were sanctioned under different Schemes at different
times and different levels of functionaries and details are given under each
functionary for different levels of posts. The evolution of the Department is
given, in main manual and hence , it is not reiterated here.

lIl. FUNCTIONS:

Administrative Functions:

1. Appointing authority for 1st and 2nd level Gazetted Officers and Govt.
shall be the appointing authority in respect of other Gazetted Posts as
per G.0.Ms. No.230 G.A (Ser.D) Department dated 22.5.1999.

2. Appointing authority for the posts of Agricultural Officers and above the
Junior Assts level Posts of the department.

3. Arrange recruitment, regularisation of Services, declaration of Probation,
extension of Probation for which the Head of the Department is the
appointing authority.

4. Prepare /arrange to be prepared and maintain/arrange to be maintained
seniority lists for all the categories of Posts in the department.

3. Preparation of Panels and issue orders of promotion promptly within
the time schedule fixed by Government from time to time.

8. Transfers shall be affected as per the guidelines issued by Government
from time to time.

7. Ensure strict discipline at all levels of functionaries.

8. Maintenance of Personal files in the prescribed formats and ensure
prompt communications of adverse remarks if any and finalize appeals
made there on with in the time bound programme regularly every year.

8. Notification of Vacancies to the appropriate recruiting Agencies through
Secretary , Finance and Planning (SMPC) Government of Andhra
Pradesh.

10. Ensure proper maintenance of Roaster Registers for all categories of
Posts as laid down in Rule 22 of A.P. State and subordinate Service
Rules, 1996

11. Obtain Property Statements every year before 15th January of
succeeding calendar year in prescribed formats of Annexure-1, 11, Il from
all employees above the category of Record Assts., in the Directorate,
and in respect of all Agril.Officers and Gazetted Officers working in
Moffusil offices. Ensure Proper maintenance of above statements by
Dist. Joint Directors of Agriculture also, in respect of all N.G.Os other
than Record Asst. Category leve! employees.

6 Dr. MCR HRD Institute of Andhra Pradesh




Functionary Manual Commissioner and Director of Agriculture (Head of the Department)

12.

13.
14.
15.
16.
it
18.
k=l
20.

211
22.
23.

24.

25.

26.

2 7

Ensure issue of orders under Automatic Advancement Scheme to all
eligible employees of different levels of functionaries for which he /she
is the appointing authority.

Ensure prompt and timely action in all misappropriation /embezzlement/
disciplinary cases .

Ensure prompt filing of counter affidavits with relevant documents
effectively to come out successfully from the cases.

Ensure quick settlement of Public Grievances/Petitions femployees
grievances.

Deputation of officers /staff to other departments fcountries/States for
furtherance of their skills.

Ensure timely sanction of leaves

Impart training to inservice personnel, Farmers.

Ensure discipline in the department.

Observe courtesies in dealing with Members of Parliament Rajya Sabha
! Lok Sabha, M.L.As

Conduct review meetings of departmental officers every month
Update Manuals and Service Rules

Attend all meetings at Govt. Level /Govt. of India, ANGRAU / Govt. of
India Institutions and other State Depts.

Expeditious settlement of Pensions and Pensionary benefits of all
Agricultural Officers and above categories.

Ensure prompt submission of replies of PAC/LAQs/Lok Sabha and Rajya
Sabha Questions.

Ensure timely conduct of Annual Inspections of District JDAs Offices /
Joint Director of Agriculture (Soil Correlator ) ASTI.
Ensure maintenance of Registers and records as per DOM.

Accounts functions :

18

2.
3.

8.

Dr. MCR HRD Institute of Andhra Pradesh

Ensure Proper maintenance of Cash and Cash Accounts as laid down
in A.P.F.C. /Treasury Code

Ensure proper maintenance of Service Registers to all the Staff/Officers.

Ensure timely release of increments to all officers Istaff, Fixation of Pay/
settiement of claims

Obtain sanctions from Government and communicate to subordinate
staff.

Arrange to obtain /submission of Number Statements /B.E./RBE/MAS /
Excess and Savings Statements.

Ensure timely release of budget grants to Subordinate Officers.

Ensure conduct of audit of accounts of all heads of offices promptly and
settlement of objections.

Ensure prompt action on all PAC objections /AG’s Audit Objections.




Commissioner and Director of Agriculture (Head of the Depariment) Functienary Manual

9.

10.

1k

12.

13.

Ensure reconciliation of Departmental figures with those booked by

Treasury authorities, both receipts and expenditure,

Ensure proper maintenance of Registers and records at Head quarters

office and subordinate offices.

Ensure recovery of Pension and Leave Salary Contributions from Foreign

employers

Ensure recovery of Contributions from Pay Bills of Officers /staff towards

the following:

a) AP.Employees Welfare Fund /GPF/APGLI/APSEGIS/Income TAX/
Professional Tax / Loans and Advances.

b) Ensure re-imbursement of Tuition fee properly as per G.0.Ms. No.1
Education (Y.2) Dept dt. 21.1.1982 read with G.O.Ms. No.73
Education (SER.IV )Department dt. 28.10.1999.

Ensure issue of Utilisation Certificates.

Technical/field functions:

1.

2.
3.

o

11.

12.

13.

Prepare Pilan of action to achieve the objectives and goals of the
Department.

Ensure implementation of Vision 2020 and Perspective Plan

Ensure full control over the staff and grounding of the schemes
Ensure grounding of State /Centrally Sponsored Schemes properly and
utilise grants in full and to increase the productivity and agril. Production
in the State.

Ensure implementation of subsidized schemes more transparently.
Visit as many as offices possible surprisingly and check the work being
done by various levels of functionaries /Laboratories /all Farms and guide
them for proper and effective functioning of the Department.

Arrange printing and communication of latest technology to all leveis of
functionaries. Ensure effective agril. Extension for transfer of latest
technology to farmers from time to time.

Ensure proper rapport with line departmental heads /Govt. of India
Institutions (I.C.A.R. Institutions) ANGRAU/Scientists .

Ensures proper Research - Extension Linkage

. Arrange imparting in service trainings to all Executive staff /Officers at

regular intervals to update their knowledge and skills.

Arrange Seminars / Rythu Sadassuiu / Kisan Melas / Exhibitions and
demonstrate latest technologies in Agricultural Extension

Formulate and arrange communication of guide lines for timely
implementation of departmental programmes / disposal of files/
representations received from public.

Review of work done by various levels of functionaries and guide them
to achieve the targets /objectives of the schemes at frequent intervals.
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14. Ensure Proper organisation of Minikits / On-Farm Demonstrations

15. Assess requirement of inputs sufficiently in advance for every season,
monitor supply and distribution of inputs properly without allowing any
artificial scarcity.

16. Arrange meetings with Inputs supplying agencies / dealers / distributors,
and ensure supply of quality inputs.

17. Ensure Crop Cutting Experiments, maintenance of Rainfall, Agricultural
Statistics season wise/Cropwise/ Mandal/ District-wise.

18. Ensure implementation of Crop Insurance Scheme.

19. Encourage application of Bio- Fertilisers and adoption of I.N.M.

20. Encourage Integrated Pest Management

21. Ensure drawal of Soil Samples / analyse /communicate results along
with recommendations of laboratory for optimum use of fertilisers and
take follow up action with the assistance of extension staff.

22. Arranging pest surveillance and PP campaigns.

23. Ensure implementation of Dry land development, watershed
development programmes in the State.

24. Administers implementation of all related acts, rules, effectively for quality
control of seeds, fertilisers and pesticides.

25. Ensure timely assessment of damages due to natural calamities and
arrange relief measures.

26. Ensure implementation of soil survey programme

27. Involve Non-officials /local people representatives in all official functions
arranged by the Department and observe protocol.

28. Ensure involvement of People representatives in implementation of
Departmental Programmes /Schemes transparently.

29. Ensure economy in use of Stationery / Electricity /Telephones / Vehicles.

30. Ensure timely submission of periodicals to Government /Govt. of India.

31. Visitand ensure proper functioning of ali Laboratories / Farmers Training
Centres.

32. Ensure prompt settlement of grievances received from public regarding
implementation programmes / schemes.

I1l. ORGANISATIONAL JURISDICTION :

The territorial Jurisdiction of the Head of the Department is entire
Andhra Pradesh. Responsible for supervision and administration of the entire
department. Responsible for proper implementation of all Schemes /
Programmes of the Department with the assistance of supporting staff at
various levels.

All powers delegated under various Codes /Rules can be exercised by
the Head of the Department. Financial powers are enumerated in Appendix-
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Il. Ensure maintenance of all registers and records mentioned in Appendix-
| also.

The Head of the Department is an independent authority to the extent
of delegation and for the rest of the items, The Principal Secretary to
Government, Agriculture & Cooperation (Agri) Dept shall be addressed.

IV. ENACTMENTS :

Administers the following Acts / Rules

i} Seeds Act, 1966

i) Seeds Rules, 1968

iii) Seed (Control ) Order, 1983

iv) Insecticides Act, 1968

v) Insecticides Rules, 1971

vi} Insecticides (Price, Stock Display and submission of Reports ) Order
1986

viiy F.C.0. 1985

viii) Fertiliser (Movement Control ) Order, 1973

ix) A.P. Fertiliser (Distribution and Sale by Dealers ) Order, 1978

x) Dangerous Machines (Regulation ) Act, 1983

xi} Dangerous Machines ( Regulation )Rules 1991

xii) Dangerous machines (Regulation ) Bill 1983,

V. CRITICAL PROVISIONS OF ENACTMENTS:
INSECTICIDES ACT 1968

Sec. 12 : Licensing Officers

Sec. 13 : Grant of Licence

Sec. 14 : Revocation, Suspension and amendment of Licences
Sec. 37 : Power of the State Govt. to make rules

Sec. 3 : (e) Schedule

INSECTICIDES RULES 1971

Rule. 09 : Licences to manufacture insecticides
Rule. 10 : Lincence for sale of insecticides.
Rule. 11 : Duration of Licence.

Rule. 13 : Varying or amending a licence.

Insecticides (Price, Stock Display and Submission of Reports Order,
1986)

FERTILISER CONTROL ORDER 1985

Clause 3 i Fixation of Prices of Fertilisers

Clause 6 % Allocation of Fertilisers to various States
Clause 9 ; Grant or refusal of Certification of Registration.
Clause 10 : Period of validity of certificate of Registration
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Clause 11 : Renewal of Certificate of Registration.

Clause 14 g Application for certificate of Manufacture (Import) of
Mixture of fertilisers

Clause 22 : : Bulk Sales of Fertilisers

Clause 25 ] - Restriction on sale, use of Fertilisers

Clause 26 : : Appointment of Registering authorities

Clause 27 : : Appointment of Inspectors

Clause 29 A Qualifications for appointment of Fertiliser Analysts in
FCO Laboratories

Clause 31 3 - Suspension /Canceilation of Registration Certificate

Clause 32 . Appeal

THE FERTILISER (MOVEMENT CONTROL) ORDER,1973

The Andhra Pradesh Fertilisers ( Distribution and Sale by dealers ) Order,
1978

THE SEED ACT, 1966

Section5 : Power to notify kinds of varieties of seeds. Central
Government will Constitute State level Seed Sub Committee
as recommended by State Government.

Section7 : Regulation of Sale of Seed of Notified kinds or varieties of
Seed.

Section 11 : Addl.Director of Agriculture who is holding the subject of
Seeds in the Directorate will be the Convenor of the Appellate
authority to A.P. State Seed Certification Agency.

Section 12 : State Government shall notify Seed Analysts

Section 13 : Appointment of Seed Inspectors

Section 19 : Penalties.

THE SEEDS CONTROL ORDER, 1983.

Clause 11 : Appointment of Licensing authority
Clause 12 : Appointment of Seed Inspectors
Clause 13 : Inspection and punishment

Clause 16 : Appellate Authority on the action of the licensing authority.

THE DANGERQUS MACHINES (REGULATION ) ACT 1983

Section 2 - Industries engaged in the manufacture or production of
Power threshers or any other machines which are intended
to be used in the Agri. or Rural Sector and which are of
such nature that any accident in the course of operation
there of may cause its operator's death, dismemberment
of any limb or other bodily injury.

Section 9 (2) (a) Period of validity of licence.

Section 10 Suspension of licence

Section 11 Cancellation of licence of manufacturer or dealer.
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Dangerous Machines (Regulation) Bill 1983
Dangerous Machines (Regulation) Ruies, 1991
A.P.Dangerous machines (Regulation) Rules, 1991

V. HELP IS REQUIRED :

Administers all the above statutory functions with the help of supporting
staff /officers in Directorate and all extension functionaries at District /Sub-
Divisional level.

If any clarification is required Government / Govt. Pleaders /Public
Prosecutors will be contacted in enforcement of the provisions of the Acts/
Rules and shall take the help of Revenue /Police and other departmental
assistance.

VI. ACCOUNTABILITY :

Accountable to State Government and alsc Govt. of India in discharge
of duties and responsibilities for effective implementation of all schemes
running of administration and maintenance of Registers, records, files /
Laboratories /Farms /Soil conservation /Watersheds Programmes.
Accountable to increase production and productivity, responsible for all
omissions and commissions in the department.

VI. TARGETS FOR SCHEMES, PROGRAMMES,
WORKS ETC.
Targets are being changed year to year and season to season, as per

need and necessity. Ensure attainment of all targets fixed in full with the
assistance of Officers and staff of the Department.

X. PERIODICALS AND REPORTS:

Periodicals due in the office of the Head of Department and due to
Govt. of A.P. and Gowt. of India are appended. :

X1, Xl

List of all forms, registers to be maintained by Head of Department/
Subordinate Offices are appended.

Xill.  INTERFACE WITH THE PUBLIC :

All Farmers / beneficiaries under different subsidized Schemes / Soijl
Conservation Schemes / Distributors / Manufacturers of Agricultural Inputs
/ Panchayat Raj Institutions and all departments / corporations at different
levels of the State including DRDA / ITDA / SC .Societies / B.C. Welfare
Societies. Agros, Oilfed. The department of Agriculture is having interface
with all public as well as departments, ANGRAU, ICAR Institutes, APSSCA
etc.
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Chapter - 2

NATIONAL WATERSHED
DEVELOPMENT PROGRAMME
FOR RAINFED AGRICULTURE

ADDITIONAL DIRECTOR OF AGRICULTURE (NWDPRA)

|. ORIGIN OF THE POST :

The posts are created due to thrust of the scheme of NWDPRA for
improving the rain water conservation by means of low cost, vegetative
conservation systems and production systems. National Watershed
Development Cell is formed & headed by Additional Director of Agriculture
(NWDPRA). AtH.O0.D. level Joint Director of Agriculture (DLD) is the overall
head of Soil Conservation wing in the State.

NWDPRA involves various disciplines. To monitor and guide the
implementation of the programme the National Watershed Development Cell
is formed at the Headquarters.

In the G.0.Ms.No.8 Agriculture & Co-operation (FP.11) Department dt.
6.1.1987 in which the staff of NW.D.C. originally created at Headquarter
are continued till to-date and necessary proposal for continuation of existing
staff are being submitted to Government every year.

Supporting Staff

S.No. Name of the post No.of posts sanctioned
1 Additiona! Director of Agriculture
2 Deputy Director of Agriculture

3 Executive Engineer (Agril.)

4, Statistician

5. Forest Range Officer

6 Administrative Officer

7 Assistant Accounts Officer

8 Draughtsman Grade-I

9. Senior Assistant

10. Junior Assistant

11.  Junior Steno

12, Typist

13. Driver

14.  Attender

[ T | T G R N e I e

Total 16 posts
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The supporting staff of Additional Director of Agriculture (NWDPRA)
through G.O.Ms.No. 8 A & C (FP.I1) Dept. dated 06.01.1987.

STAFF
The existing staffing pattern of Soil Conservation wing is as follows :

EXISTING PATTERN
ADDITIONAL DIRECTOR OF AGRICULTURE (NWDPRA) O/o C & DA

JOINT DIRECTOR OF AGRICULTURE (DLD) Olo C & DA
DEPUTY DIRECTOR OF AGRICULTURE (S.C) 11 D.D.As.
District/Div.leve!
ASSISTANT DIRECTOR OF AGRICULTURE (S.C) 43 AD.As. (S.C.) at
Sub-divisional level.
AGRICULTURAL OFFICER (S.C.) 197 A.Os. (8.C.) at

Watershed level

STAFFING PATTERN OF A DIVISIONAL OFFICE

Division comprising of 3 to 7 sub-divisions spreading over 1 to 3 districts.
Deputy Director of Agriculture (Soil Cons.)
Agricultural Officer
Superintendent
Senior Assistant
Junior Assistant
Typist
Driver
Attender
Watchman 1

Each Deputy Director of Agriculture (SC) can ideally supervise the work
of 3 Asst. Directors of Agriculture (SC) i.e. Nine watersheds covering 4,500
hects. per year.

STAFFING PATTERN OF SUB-DIVISION

1. Asst. Director of Agriculture (SC) 1

2. Agricultural Officer (SC) 3

3. Agril. Extension Officer (SC) 9

4. Superintendent 1

5. Senior Assistant 1
1
1
1
1
1

SO ROEIgDEOW A ELIBIE
N =% -d o a

6. Junior Assistant

7. Typist

8. Draughtsmen Gr.-II
9. Tracer

10. Driver
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11. Attender 3
12. Watchmen 1
13. Chainmen 3to5

Where the Superintendent post is not there (2) Senior Assistants are
provided

WORK NORMS SUGGESTED :

The Asst. Director of Agriculture (SC) can ideally cover (3) watersheds
covering 1500 hects. per year at 500 hects. per each watershed.

STAFFING PATTERN OF AGRIL. OFFICER (SC)

Each Agril. Officer (SC) is assisted by (3) Agril. Extension Officers
and (3) Chainmen. Each Agril. Officer (SC) will have one watershed and
can ideally cover 500 hects. per year.

The staff is sanctioned in various G.Os. from time to time with creation
of more divisions and sub-divisions to treat large areas with Soil & Moisture
Conservation measures.

Originally vide G.0.Ms.No. 2069 (Agri.) dt. 13.9.1960, (11) posts were
sanctioned for establishment of large scale demonstrations project for

intensification of contour bunding and dry farming methods - in Nellore
district.

Later on the Government have sanctioned a permanent set up of one

division and (3) sub-divisions for soil conservation vide G.0O.Ms.No. 2301
dt. 4.11.19686.

Vide G.0.Ms.No. 906 F & A Dept. dt. 27.3.1964, (3) divisions with Dy.
Director of Agriculture (Soil Cons.) as Head of Office and (10) sub-divisions
with Asst. Directors of Agriculture (Soil Cons.) as head of office and (465)
posts and vide G.O.Ms.No. 2092 F & A FP.I1 Dept. dt. 28.10.1968 One Jt.
Director of Agriculture (Soil Cons.) post at Directorate level with {(2) more
divisions and (11) Asst. Directors of Agriculture (Soil Cons.) posts with
supporting staff totalling to (379) posts were sanctioned.

Subsequently due to discontinuation of two schemes i.e. D.P.A.P. and
Dry Farming Project in Hyderabad and Ananthapur, with (34) posts with
Two DDAs (SC) and Four ADAs(SC) the staff of these schemes (50) posts
of NWDPRA with one DDA (SC) and four ADAs(SC) were also merged into
Non-plan soil conservation works in Agril. lands of Andhra Pradesh.

Thus at present there are (10) Divisions of (Soil Cons.) headed by
Deputy Directors of Agriculture and (38) Sub-divisions headed by Asst.
Directors of Agriculture are functioning under Non-plan with total staff of
(1200) posts under Non-plan.
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POSITION WITH ORGANISATION :

These posts will be continued upto the completion of scheme or may

be upto the end of IX Five Year Plan. Every year the scheme continuation
proposals are being submitted to the State Government for approval.

a)

b)

c)

d)

9)

16

FUNCTIONS :

Additional Director of Agriculture (NWDPRA) is State Nodal Officer of
NWDPRA who monitors and review the implementation of the scheme
from time to time and responsible to Government of India for submission
of periodical reports.

He is member of State Level field review of NWDPRA along with Joint
Secretary (A&C), Director of Research of Agricultural University and
Additional Commissioner, Government of India and inspects the
selected watershed under different Agro-climatic Zones and in the wrap
up meeting recommendations are made to Government of India over
implementation of the scheme.

Additional Director of Agriculture (NWDPRA) is also responsible for
arranging concurrent and impact evaluation of watersheds in different
agro climatic zones,

Additional Director of Agriculture (NWDPRA} arranges research
programme on various field problems that arise in implementation of
the scheme.

He is also responsible for conducting State Watershed Implementation
Committee.

Inspect the implementation of the departmental schemes in the district
allotted to him and guide the field functionaries for proper implementation
of On Farm Demonstrations, Organization of Minikits, Seed Village
Programmes, Mechanization of Agriculture, Pest Surveillance, measures
to be taken to prevent attack of pests and diseases. Suggest effective
and timely plant protection measures, Use of optimum doses of
Fertilizers, encourage use of organic manures, Biological control
measures . Planning, assessing of seed requirements, credit
requirements well in advance before commencement of Kharif and Rabi,
monitoring of distribution of quality seeds, visit to the districts upto
mandal level in the districts allotted by the Commissioner and Director
of Agriculture, conducting of Inspections of office of District Joint
Directors of Agriculture. Conducting surprise visits to Sub Divisional
level, Mandal level, Laboratories to find out lapses and to guide them
for effective functioning of the department.

Interact with farmers and to ascertain their problems confronting in
growing different crops in different parts of the State and to find out/

Dr. MCR HRD Institute of Andhra Pradesh



Functionary Manual National Watershed Development Programme for Rainfed Agriculture

h)

)

k)

s)

t)

suggest solutions for redressal of their grievances by bringing it to the
notice of Head of the Department and concerned scientists of ANGRAU
and ICAR.

Attend ZREAC Meetings to maintain close liaison with ANGRAU and
Non-Government Organisations/ Panchayat Raj Institutions, discuss
and interact with them and bring the difficulties of farmers to the
scientists for solutions.

Attend Seminars and group meetings in the districts allotted by the
Commissioner and Director of Agriculture during their visits to the
concerned districts.

Visit Seed Multiplication Farms / Seed multiplication cum-Demonstration
Farms, Laboratories and suggest for furtherance of quality in work and
for better production.

Visit watershed areas and inspect all dry land development schemes
and suggest for improvement of functioning.

Inspect Soil Conservation Schemes being implemented in the districts.

He will meet. District Collector during his tours and appraise about
activities of the department.

He will visit on Farm Demonstrations/ Minikits and observe the
performance of the varieties.

He will also inspect the work of different levels of functionaries during
his visits to the districts.

He will review the availability of inputs/ quality/and price during visits to
districts concerned.

He will represent the department in the absence of Commissioner and
Director of Agriculture in various meetings

He wili also conduct enquiries in the cases in which he was appointed
as Enquiry Officer under A.P.C.S( C.C & A) Rules, 1991 for any petitions
received against staff members which were specifically entrusted to him
through an order of the C & DA.

He will attend to L.A.Qs, Rajya Sabha Questions /Lok Sabha Questions
in respect of the subject being dealt by him..

Monitoring supply and distribution of seeds.

V. ORGANISATIONAL JURISDICTION :

The Watershed areas of all NWDPRA districts in the State except-

Krishna, Guntur & West Godavari is the jurisdiction for Additional Director
of Agriculture (NWDPRA) and Joint Director of Agriculture (DLD).
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At District level the Deputy Director of Agriculture (Soil Cons.) is the
Divisional Head. Each Deputy Director of Agriculture (Soil Cons.) can ideally
supervise the work of 3 Asst. Directors of Agriculture (Soil Cons.) i.e. Nine
watersheds covering 4500 Ha. per year. Each division comprisingof 3to 7
sub-divisions spreading over 1 to 3 districts.

The Asst. Director of Agriculture (Soil Cons.} can ideally cover 3
watersheds covering 1500 Ha. per year at 500 Ha. per each watershed is
the jurisdiction at sub-division level.

At divisional level the Deputy Director of Agriculture (Soil Cons.) is
responsible for supervision, execution (or) for both and administration also
and at sub-division level Asst. Director of Agriculture (Soil Cons.) is
responsible for supervision & execution

Execution is carried out through the supporting staff at divisional and
sub-divisional level.

There are delegation of powers for Technical and Administrative
sanction of Soil Conservation works, purchases etc. vide G.0O.Ms.No. 398
Food & Agriculture (FP.IV) Department, dated 25.5.1988.

For execution of works as well as technical sanction the functionary
has to approach the higher authorities for approval depending upon the
delegation of powers as envisaged in the G.O. 398 F & A (FP.1V) Dept. dt.
25.5.1988.

VH. HELP IS REQUIRED :

The Commr. & Director of Agriculture A.P., Hyderabad wili be
approached in case of any help in execution of works.

The functionary at sub-division /divisional level have to approach the
Assistant Director of Agriculture (Soil Cons.) / the Deputy Director of
Agriculture (Soil Cons.) respectively. Atdistrict level they have to approach
the D.C.C. for approval of ensuing works to be taken up.

VIII. ACCOUNTABILITY :

Accountable to district Joint Director of Agriculture / District Collector
and Commr. & Director of Agriculture, A.P., Hyderabad.

IX. TARGETS FOR SCHEMES/PROGRAMMES/WORKS
ETC.

Since NWDPRA is the C.S.S. ongoing scheme yearly targets will be
allocated.
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The targeted work will be completed with supporting staff.

For achieving the targets, procedure was already- prescribed by
Commissioner & Director of Agriculture. The Deputy Director of Agriculture
(Soil Cons.) and Joint Director of Agriculture at district level have to review
the Physical and Financial progress every month in the watershed areas.
At sub-division level the Assistant Director of Agriculture have to review the
implementation and follow up practices of watershed components as per
the guidelines of Government of India.

X. PERIODICALS AND REPORTS :

a. Monthly progress report.
Quarterly progress report.
Monthly report.

Fortnightly report.

Annual Administrative Report.

coTeT

Prescribed proforma are appended.

The periodicals are prescribed to assess the performance and progress
of execution of Soil Conservation works and Expenditure incurred and area
covered at the sub-division and Division level from time to time.

Utilisation Certificate has to be submitted to Government of India.

X, Xl ALL FORMS, REGISTERS TO BE MAINTAINED
BY HO.D. :

C.M. Peshi Replies Register.

LAQ & Lok Sabha Replies Register.
Advances Register.

Mother Nursery Register.

Budget watch Register at State level.
Orientation Training Programme Register.

D OONLN

egisters and others to be maintained by sub-ordinate officers
Measurement Books.
Plan & Estimate sanction Register.
Cash Book (General & works Cash Book)
Rainfali Register.
Forecast Register.
Training Register.
Agreement Bond Register.
A.C Bill & D.C. Bill Register.
Dead Stock Register.
0 Inspection & Movement Register.

SePNOOsLN
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Xlll.  INTERFACE WITH THE PUBLIC :

Beneficiaries under the following groups :

-—

2
3.
4

Mitra Kisans

Mitra Gopals.

Self Help Thrift Groups.
Artisans.

DUTIES AND RESPONSIBILITIES OF SUPPORTING

STAFF UNDER NWDPRA:

JOINT DIRECTOR OF AGRICULTURE (DLD):

we

iii.

vi.

WAL

viii.

Xi.

Xii.

xili.

20

J.D.A. is the overall head of Soil Conservation wing in the State.
He should guide the Additional Director of Agriculture (NWDPRA) in all
Technical matters from time to time.

J.D.A. is responsible for overall effective implementation of watershed .
development programmes in the State. i

He should review the progress of work of ADAs (SC) every month.

J.D.A. is responsible for preparing the Annual Action Plans of
Watersheds.

J.D.A. should undertake field inspections and take up check
measurements of Soil Conservation works executed.

J.D.A. should guide the technical sub-ordinate staff during field
inspections wherever defects are noticed.

He has to conduct enquiries on the allegations leveled against the Soil
Conservation staff and submit report to the Commissioner & Director of
Agriculture.

The J.D.A. should review the progress of works wherever he visits a
DDA (SC) office or ADA (SC) offices during his tours.

He should inspect the Sumangali Diaries (Pass Book) during his field
visits.

J.D.A. (DLD) should sanction technical Plans and Estimates which are
over and above the financial powers of DDAs ( SC) to the extent of
financial powers delegated to him.

The J.D.A. (DLD) is responsible for organising various meetings with
Line Departments.

The J.D.A. is also responsible for convening of State Level Sanctioning
Committee meeting every year.
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DEPUTY DIRECTOR OF AGRICULTURE (N.W.D.C))

1.

As a member of Multi Disciplinary Team (N.W.D.Cell) , he should co-
ordinate with line departments like Horticulture, Forest, Animal
Husbandry, Khadi Village Industries, Fisheries, Non-Conventional
Energy Development, Co-operation eic.

He should take steps for arranging intensive State Level Review of
NWDPRA to be conducted by Joint Secretary (Agril. & Coop),
Government of Andhra Pradesh, nominee of Government of India, State
Nodal Officer and Director of Research of Agriculture University and
arrange for wrap up meeting.

He should select different activities of research in consultation with
I.C.AR. Institutions/Agriculture University. He should send the proposals
of Research Project to Government of India for sanction . After sanction
by Government of India, he should send the proposals to State
Government for sanction of funds and arrange for release of funds.

Since Monitoring and Evaluation is the main function of multi-disciplinary
team he should get the projects evaluated by N.G.Os. for effective
implementation for concurrent as well as post project evaluation.

He should menitor the settlement of A.C.Bills and take steps for sending
D.C.Bills to Accountant General, A.P., Hyderabad.

He should monitor the conduct of field trips and lamp festival.

He should inspect the various activities of NWDPRA and sumangali
diaries and take steps for effective implementation.

ASSISTANT DIRECTOR OF AGRICULTURE (IWS)

NaRuhg-s yRion=

10.

Scrutiny of Annual Action Plans of A.D.As(SC)RVP.

Preparation of Scheme Continuation proposals.

Scrutiny of Budget Estimates/Revised Budget Estimates.

Scrutiny of Quarterly Budget split up.

Monthly Review Meetings/Scrutiny of minutes prepared by A.Os..
Looking after the correspondence with the Government of India.
Scrutiny of Model Watershed project reports to be submitted for approval
by Govt.of india.

Supervision of works of DLD.| Section as an administrative head of the
DLD.I Section.

Preparation of notes for regional review meeting of Govt.of India and
other meetings.

Scrutiny of NIC Net and other monthly reports to be submitted to
Government of India.
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1k
12.

Review of Monthly reports of A.D.As (SC) RVP.

Attending to all correspondence of all seats files regarding schemes,
PAC, and allegation files etc.

AGRICULTURAL OFFICER (DLD.I)

th

=

10.

11.

12.

13.

14,

To assist the Asst.Director of Agriculture (IWS) in the following items in
the DLD.I Section.

To assist in preparation of periodicals reports.

Preparation of continuation of scheme proposals.
To assist in preparation of Budget, splitting of budget of the District -
Officers under different components.

To assist the section in dealing with Technical Files, PAC Files and
allegation Files.

Maintenance of stock files.

Maintenance of Stationary items.

To assist the Asst.Director of Agriculture in the aspects of technical
matters and guide the staff members.

To scrutinise the Plans and Estimates of Soil Conservation works
received in this office for sanction which are over and above the
sanctioning powers of DDAs ( SC).

To scrutinise the Weekly Reports received from DDA (SC), RVP as per
the cost norms.

He is responsible for preparation of notes for National Conference on
Kharif and Rabi.

He is responsible for preparation of notes for Policy note to be given to
planning section and performance budget to statistics section.
Responsible for sending quarterly NIC NET reports to Government of
India.

Pursuing with State Government for various sanctions of State
Government.

ASSISTANT DIRECTOR OF AGRICULTURE (NWS)

2 il B DS

22-

Scrutiny of Annual Action Plans of A.D.As{SC)

Preparation of Scheme Continuation proposals.

Scrutiny of Budget Estimates/Revised Budget Estimates.
Scrutiny of Quarterly Budget Split up.

Monthly Review Meetings/Scrutiny of minutes prepared by A.Os.

Preparation of Agenda for the Monthly Review Meeting with A.D.As
(SC) /D.D.As (SC) and for Dist.J.D.As Meeting and scrutiny of minutes.

Looking after the correspondence with the Government of India.
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8. Scrutiny of Model Watershed projects to be submitted for approval by
Govt.of India.

9. Supervision of work of DLD.Il Section as an administrative head of the
DLD.II Section.

10. Preparation of notes for regional review meeting of Government of India
and other meetings.

11. Scrutiny of NIC NET and other monthly reports to be submitted to
Government of India.

12. Review of Monthly reports of A.D.As(SC).

13. Attending to all correspondence of all seats regarding Scheme, PAC
and allegation files etc.

AGRICULTURAL OFFICERS (DLD.II)

1. Verification of Annual Action Plans.
2. Preparation of Budget Estimates and Revised Estimates.

3. Preparation of Monthly Reports for submission to Government of India
and Planning Section.

4. Maintenance of Stock Files.

5. Maintenance of Ledgers for the budget releases made.

6. Scrutiny of proposals of A.D.As(SC) and D.D.As (SC) for sanction under
Production System.

7. Supervising the correspondence files of respective seats.

8. Scrutiny of audit reports and preparation of replies.

9. Scrutinise the Plans and Estimates over and above Rs.30,000/-

10. Budget split up into quarters.

11. Pursuing with State Government for various sanctions of State

Government.
12. Preparation of notes for performance budget.

13. Scrutiny of DAC NiC NET reports and transmission to Government of
India.

RIVER VALLEY PROJECT
I. ORIGIN OF THE POSTS (POST) :

The posts are created due to thrust of the scheme i.e. RV.P. The
C.S.S. of Soil Conservation in the catchments of R.V.P. was launched during
3rd Five Year Plan for mounting and concerted effort at prevention of
catchment deterioration. It is with this aim that 27 major catchments were

identified for inclusion in R.V.P. scheme spread over in 17 States of our
country.
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In Andhra Pradesh, R.V.P. scheme was initiated to treat the catchment
areas of 3 major projects viz., Nagarjunasagar, Nizamsagar & Pochampad
in the year 1974-75. Originally 4 Sub-divisions and one division were created
and functioning, subsequently one Sub-division is disbanded and at present
only 3 Sub-divisions and one division are functioning. The sub-division
headquarters are located at Kalwakurthy, Sadasivpet & Bhainsa of
Mahabubnagar, Medak & Adilabad districts respectively. The divisional
headquarters is located at Hyderabad.

Supporting Staff

The supporting staff pattern of each Soil Conservation sub-division
i.e. Asst. Director of Agriculture (Soil Cons.) R.V.P. in each catchment and
division i.e. Deputy Director of Agriculture (Soil Cons.) R.V.P. are as follows.

S. Name of the post DDA (SC) ADA(SC) ADA(SC) ADA(SC)

No. RVP Hyd. Kaiwakurthy Sadasivpet Bhainsa
1. Dy.Director of Agril. (§C) 1 -- - =
2. Asst. Director of Agril.(SC) -- 1 1 1
3. Agril. Officer (SC) -- 3 3

4.  Agril.Asst.Engineer -- -- 1 -
5.  Superintendents -- -- - --
6. Senior Assistants 2

7. Junior Assistants 2

8. Typists

9. Draughtsmen Grade-| 1 -- -- =
10. Draughtsmen Grade-|| --

11. Tracer --

12. AE.Os. -- 12 12 12
13. Jeep Drivers 1 1 1 1
14. Attenders 3 3 3 3
15. Chainmen - 2 3 2
Total 11 27 29 27

Deputy Director of Agriculture (SC) RVP supervise the work of 3 Asst.
Directors of Agriculture (SC) i.e. 3 Sub-divisions. The Deputy Director of
Agriculture (SC) RVP and Asst. Director of Agriculture (SC) RVP should
frequently tour and inspect the various Soil & Water Conservation works in
their jurisdiction and issue inspection notes.

The Government have sanctioned permanent set up of one division
and 3 Sub-divisions for Soil Conservation vide G.0.Ms.No. 2301 dt.
4.11.19686.
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il. POSITION WITH ORGANISATION :

These posts are being continued till the end of the scheme.

FUNCTIONS

DEPUTY DIRECTOR OF AGRICULTURE (SOIL CONS.)

1o

2.

10.

11.

12.

13.

14,

He should inspect the watershed and approve the Action Plan in
consultation with the Dist. Joint Director of Agriculture.

He is responsible for execution of watershed deveiopment programmes
in his division. He should fix up the headquarters of the Agril. Officer
(SC)

He should carry out the various watershed development programmes
in the watershed, watch the progress under each item of work providing
necessary technical guidance and exercise control over expenditure
component-wise in his division.

He should approve the sites for water harvesting, gully control structures,
percolation tanks and farm ponds etc.

He should ensure the adoption of rates for different watershed
development programmes as per S.S.R. and F.S.R.

He should check measure atleast 15% of the works done during the
year in their division covering all the watersheds.

He should obtain information and watch number of A.C. Bills drawn and

strictly watch the submission of D.C. Bills within one month to the
Accountant General, A.P.

A copy of implementation report should be submitted to the
Commissioner & Director of Agriculture under a copy to Joint Director
of Agriculture within 10 days of his visit.

He should ensure that the conservation farming practices are adopted
in the areas where works are done. '

He should submit the completion of reports to Accountant General every
year for all the works done in his area.

He should also ensure timely communication of recovery statements to
the Revenue Department.

He should communicate the approval of rates within one week of receipt
of proposal.

He should accord sanction of Plans & Estimates within two weeks of
receipt of proposals in his office.

Approval of designs for each different type of works and guiding the
sub division in adopting them.
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15.
16.

11
18.
19.

20.
21.
22.

23.

24,
25.
26.

27.
28.

29.
30.

3t.

Organising the programme of work and locate the field staff suitably
and inform the Joint Director of Agriculture for approval.

Approving the rates for different kinds of works annually with reference
to S.S.R.

Checking up alignment, specification of works periodically.
Sanction of estimates above Rs.15,000/- and up to Rs.30,000/- only.

Check measuring atleast 15% of the work done by each Agril. Officer of
sub division including 5% over check of the works check measured by
the Asst. Director of Agriculture.

Organise evaluation studies in areas covered tc assess the benefits.
Ensuring maintenance of work during rainy season.

Organising short time training programmes to the field staff through
SCTCs in the State.

Checking the various works in the field to ensure the adoption of the
specification in each case.

Organising sedimentation studies.

Providing necessary technical guidance at various stages.

Arranging to send recovery statements and completion of ledgers and
handing over to Revenue authorities.

Settlement of sub division works accounts with Accountant General.
The Asst. Director of Agriculture (SC) will however send copies of
progress reports to the Deputy Director of Agriculture (SC) and Joint
Director of Agriculture concerned and they will consolidate the same
and submit the report to the Commissioner & Director of Agriculture.

He should closely watch the settlement of A.C. Bills, advances from
ITDA, DRDA etc.

Apart from the above, the DDA (SC & RVP) will also monitor the sediment
monitoring stations already established in each of the catchments.

The DDA (SC & RVP) also monitor the maintenance of old works and
expenditure from corpus fund created for the purpose.

He was deciared as Head of Office. He is responsible for Administrative
functions as Head of Office, drawing and disbursement functions as
enumerated in Appendix |

ASSISTANT DIRECTOR OF AGRICULTURE (SOIL
CONS.& RVP)

1.

26

He is responsible for the proper implementation of the various watershed
development works in his sub-division.
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2.

10.

1fi k.

12.

13.

14.

15.

The watershed in sub division may be tentatively selected by the
A.D.A.(S.C)) concerned and seek the approval of the Dist. Joint Director
of Agriculture.

He should arrange the survey and preparation of master plan and Annual
Action Plans, obtain technical clearance from Deputy Director of
Agriculture (Soil Cons.) and submit to the Jt. Director of Agriculture with
due approval of the W.D.C.

He should guide and supervise the preparation of Plans and Estimates
by the Agril. Officers.

He should check atleast 20% of the survey and levelling work in the
sub-division.

He should check measure atleast 50% of work of each voucher within 6
weeks from the date of execution of works. He should check 100%
Gully Control works, guide the field staff and get the defects if any
rectified. Check should be evenly distributed to all the Vouchers.

He should communicate the inspection notes along with check
measurement statement to the concerned Agril. Officer (Soil Cons.)
submitting a copy to the Deputy Director of Agriculture (Soil Cons.)
immediately after field inspection in prescribed proforma.

He should maintain the accounts pertaining to his office and those of
his subordinate disbursing officers.

He should watch expenditure and ensure the expenditure on works which
does not exceed the sanctions.

He should also take necessary action for maintaining the works for a
period of two years.

He should arrange to submit the completion reports and recovery
statement to the Deputy Director of Agriculture (Soil Cons.). The copies
of the recovery statements should be sent to the Revenue authorities
under intimation to the Deputy Director of Agriculture (Soil Cons.). The
particulars should alsc be submitted to the Directorate of Agriculture.
He should ensure that conservation farming practices are adopted in
the areas where works are done.

In case of department execution of works, he should witness the payment
to labour atleast once in a month under all the Agril. Officers.

He should verify the agreement bonds before the estimates are
sanctioned and make entry in the agreement bond regular and preserve
the agreement bonds.

He should draw the amounts for sanctioned works only on the indents
received from the Agril. Officer (Soil Cons.) in the prescribed proforma.
The amount drawn on A.C. Bills should be settied within a month before
drawing a second bill. Unspent balance with the Agril. Officer (Soil
Cons.) should be remitted back to settle the A.C. Bills within a month.
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16.

17.

18.

19.

He should reimburse the advance taken from the revolving fund
immediately after receipt of regular budget.

He should furnish the monthly periodical of A.C. Bills drawn and settled
every month and submit the D.C. Bills in time for counter signature of
the Dy. Director of Agricuiture (Soil Cons.) to facilitate transmission to
Accountant General.

He should furnish all the copies of the Plans and Estimates to the Deputy
Director of Agriculture (Soil Cons.) as and when sanctioned by him.
All the Plans and Estimates exceeding his financial sanctioning powers
should be submitted to the competent authority i.e. D.D.A. (S.C)/J.DA.
/ Collector.

The following fundamental records are to be maintained in the sub-division
in ADAs (SC) office.

a)
b)
c)
d)
e)
f)

9)
h)
h

)

Cash Book

Contingent Register separately for works & other contingencies.
Register of sanctioned works.

Register of Estimates

Measurement Book, Transit Register

Register to watch submission of completion reports
Register for Rights and Liabilities

Stock Register of materials purchased

Indent of issue Register of materials

Works abstract Register

Register for Rates sanctioned

Register showing Block-wise expenditure

Check measurement Register

Register for average cost per ha.

Agreements Register

Register of conduct of Crop Cutting Experiments,
Register of Records of Water Table Levels.

Register of written understanding accepted by P.W.C.
Register of securities taken from P.W.C.

Buildings Register

Register to watch recoveries made according to the Register of R.R.Ls.
Register for village-wise Statistics

Map showing the treated areas.

He was declared as Head of Office. He is responsible for Administrative
functions as Head of Office, drawing and disbursement functions as
enumerated in Appendix |
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AGRICULTURAL OFFICER (SOIL CONS. & RVP)

1

10.

1.

He should select the watershed, and delineate watershed boundary.
Prepare watershed Development plans, perspective, Annual Action
Plans & Estimates for different components of watershed development
programme.

He should ensure that the survey equipment is always kept in good
condition. He is custodian of all survey and drawing equipment and
instruments.

He should arrange to exhibit plans and estimates of Soil and Water
Conservation works to the beneficiaries, take their consent and make
changes if needed.

He should submit the Plans & Estimates in duplicate to the Asst. Director
of Agriculture (Soil Cons.) for sanction.

He should identify sites tentatively for gully control works, water
harvesting structures, farm ponds etc. and take final approval of the
Asst. Director of Agriculture (Soil Cons.) / Deputy Director of Agriculture
(Soil Cons.).

He is responsible for executing works according to sanctioned Plans
and Estimates and for implementation of other watershed development
works including the follow up action to be adopted in the watershed.
He should personally disburse the cash to the farmer/ farmers
representative/labour/P.W.C. engaged in the works as the case may
be. He is also responsible for all the cash payments made for all types
of works in his jurisdiction.

He should see that the expenditure incurred is only on the sanctioned
work and does not exceed the sanctioned amount.

In case if any work requires more than the sanctioned amount, a revised
estimate is to be prepared and sanction obtained before committing
additional expenditure.

The Agril. Officer (Soil Cons.) shall effect payment to the farmer/ farmer
representative/ labourers / Piece Work Contractor only after satisfying
with the quality of work and ensuring that the work executed is in
accordance with the sanctioned Plan & Estimates. The payment shall
be effected in the presence of the concerned Sub Assistant and his
signature as witness shall be obtained on the voucher.

He is responsible for safe custody and proper maintenance of all
measurement books for the works in his jurisdiction, and when a
measurement book is completed, he should submit it to the Asst. Director
of Agriculture (Soil Cons.) for safe custody after completion reports.

The Agril. Officer should submit indent for work advance in the

prescribed proforma forecasting the expenditure anticipated in a month
(Proforma enclosed).
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Name of Ref. of Amount Amount Balance Amount Period of

the work sanct- sanct- already amount now execution
ion of ioned.  spent. (3-4) required. for which
Plan & amount is
estimate required
1 2 3 4 5 6 7

12. He should conduct crop cutting experiments for the estimation of
increased yield as targeted to him.

13. He should arrange for recording the water table in the irrigation wells in
the watershed in the first week of June, October, January, April.

14. He should prepare the completion reports and loan ledgers with the
assistance of Sub Asst. (A.E.O.)

The Agril. Officer (S.C) should maintain the following Registers :
a) Cash Book,

b) Stock Book,

c) Average cost per Ha. Register,

d) Register to watch submission of C.Rs.,

e) Register of R.R.Ls,,

f) Register for Recoveries on works,

g) Register for Plans & Estimates,

h) Register for Block-wise works executed,

i) M. Book, Transit Register,

i) Register for M. Book and Index to M. Book Registers,

INDEX

S. Name of Blocks where ltem of work Page Name Remarks
No. works. works executed. executed No. of PWC.

k) Village-wise Statistics Register,

) Catchment Map showing treated areas,

m) Water Table Register,

n) Register showing the Crop Cutting Experiments and
o) Register on works.

AGRICULTURAL OFFICER (Tech. Asst.) IN THE O/o.
DDA (SC)

The functions Technical Asst. in the office of the D.D.A. (SC) are as
follows :

1. Responsible for arranging the fixation of rates for different Soil Cons.
works after obtaining the schedule of rates from P.W.D.
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2.

Scrutiny of Plans & Estimates submitted by the ADAs (SC) over & above
the delegation of financial powers of the ADAs (SC)

Scrutiny of Plans & Estimates submitted by the ADAs (SC) over & above
the delegation of powers of the DDA (SC) and to submit the same to
higher authorities.

To arrange for all administrative sanctions which are technically approved
by the DDA (SC).

Responsible for all the technical correspondence in the division.

To accompany the DDA (SC) for all technical inspections of ADAs (SC)
offices of the division.

To scrutinise the C.Rs. and R.R.Ls. submitted by the ADAs (SC).

To watch the drawal of A.C. Bills and submission of D.C. Bills by the
ADAs (SC).

Tech. Asst. has to maintain the following technical Registers :

a) Rate sanction Register,

b) Register on average cost per Ha.

c) Sanction of Plans & Estimates Register

d) Register to watch & submission of completion reports.

e) Register on abstract of works carried-out.

f) Register for Block-wise expenditure

g) Register of M. Book transit

h) Check Measurement Register

) Register to watch recoveries of S.C. works.

j) Consolidation of Progress Reports of ADAs to be submitted to the
higher authorities. -

AGRICULTURAL EXTENSION OFFICER (SOIL CONS))

1)

2)

3)
4)

5)

He is incharge of a work centre and responsible for grounding all the
programmes entrusted to him.

He should do propaganda among the cultivators in the selected area
with a view to persuade them to agree for soil and water conservation
works (bunding works) on their tands and for adoption of other soil and
water conservation measures and colilecting agreement bonds.

He should assist A.O. in conducting Survey preparation of Plans and
Estimates of works.

He should collect the labour for execution of approved works in his
centre. '
He should :

a) align and give measurement for all the works as per approved plan.
b) Assist the A.O. in execution of works as proposed in the plan.
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6)

7
8)

9)

a) He should supervise the works while execution and fully responsible
for proper execution of the works in his centre as per approved
plan.

b) He should prepare revised plan and estimate in case of any
deviation from approved plans and obtain sanction before
execution.

He should attend to the maintenance of works wherever needed.

He should give the mark out for keylines for contour cultivation and also
train the farmers in use of hand levels./ A. Frame / Levelling tube.

He shouid assist the A.O. in tallying measurements and arranging
payments.

10) He should prepare the payment sheets of labour for the works executed

in his centre and witness the payments.

11) The A.E.O. shouid maintain the foliowing Registers :

a) Field Measurement Register,

b) Register on works,

c) Register on Crop Cutting Experiments
d) Register on Water Table Levels,

DRAUGHTS MAN :

1.

10.

32

Checking up of Plans and Estimates received from the Agril. Officers
on various Soil Conservation works within the limits of A.D.A. (S.C) and
put up for approval.

Checking up of the Plans and Estimates received from A.O. (S.C) and
submit for sanction to the D.D.A. (S.C) within his limits.

Preparation of rates proposals on par with P.W.D. schedule of rates
and submit to the D.D.A. (S.C) for approval.

Preparation of catchment maps and other maps relating to District.

Sanction orders for the approved Plans and Estimates within the limits
of A.D.A. (S.C).

Obtain the rate quotations from the Piece Work Contractors.

Call for the Tenders from the Piece Work Contractors on the works
approved by the concerned authorities.

Put up the approval of lowest guotation to the A.D.A. (S.C) alongwith
comparative statements.

Issuing the work orders to the Piece Work Contractor on the exhibition
of various soil conservation works under intimation to the A.Os. (S.C).

Obtain the K2 Agreement from the Piece Work Contractors on lowest
quotations.
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11. Obtain the call deposit from the Piece Work Contractors as per the rules
laid down in the A.P. Financial Code.

12. Release of call deposits to the Piece Work Contractor after satisfactory
execution of soil conservation works on check measurement of the officer
concerned.

13. Checking up of M. Book after entries made by the A.Os. (S.C) on
execution of various soil conservation works, before payment made to
the Piece Work Contractors.

14. Preparation of village-wise statistics within the jurisdictions.

15. Preparation of Master Plan alongwith catchment maps.

16. All technical correspondence in the office

17. Preparation and submission of progress reports to the higher authorities
on succeeding month.

18. Checking up of completion reports received from the A.Os. (S.C).

19. Preparation of Register of Rights and liabilities on the prescribed
proforma and send to the Revenue authorities for effecting recoveries.

20. Maintain the registers to watch submission of completion reports.

21. Maintain Estimate Registers.

22. Maintain the Registers on Average cost per acre.

23. Maintain Registers on Abstract of works carried out.

24. Maintain Agreement Registers.

25. Maintain the Call deposit Registers.

26. Maintain the K2 Agreement Bond Registers.

27. Maintain all the technical Registers relating to the subject.

28. Obtain the reports of crop cutting experiment and water table levels
from the A.Os. (8.C) concerned within the scheduled time and submit
to the authorities concerned.

TRACER

1. Tracing of completed Plans on works executed.

2. Blue prints of completed plans.

3. Maintenance of all periodicals and other correspondence in the sub-

divisions.
The Tracer should assist the D.M. in all his duties as indicated above :

Where there is no D.M. the Tracer will take up the duties and
responsibilities of D.M.
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V. ORGANISATIONAL JURISDICTION :

In Andhra Pradesh, R.V.P. scheme was initiated to treat the catchment
areas of 3 major projects viz. Nagarjunasagar, Nizamsagar & Pochampad
in the year 1974-75. Each functionary is responsible for execution. The
higher level functionary are responsible for supervision and administration.

The above Soil Conservation works, are being carried out with the
supporting staff.

Delegated check measurement powers in G.O.Ms.No. 1724 F & A
(FP.IV) Dept. dated 14.9.1987 read with G.0.Ms.No. 695 A & C (FP.Il) Dept.
dt. 1.7.1997 as follows.

S. Name of the Existing scale Revised scaie of check
No. Officer measurement.

1. A.D.A (SC) 15% of expenditure in | 50% of expenditure
a block and check in all the vouchers.
measurement in all the
vouchers exceeding

Rs.500/-.

2. D.D.A. (SC) Atleast 5% of works 15% of works done under
done in each each A.O. in each sub-
sub-division division including 5%
in a year. over check.

3. D.D.A. (FTC) 5% of works done under

each A.O. including 2%
over check of work check
measured by the ADA.

4. JDA. 5% of works done under
each A.O. including 3%
over check of works check
measured by ADAs & DDAs.

These powers delegated to Deputy Director of Agriculture (Farmers
Training Centre) shall entrusted to him only as a special case and when felt
necessary in case of embezzlement and mis-appropriation and in the districts
where the Deputy Director of Agriculture (Soil Cons.) post is not existing.

Each functionary shall execute works to the extent of powers delegated
to him.

V&VI: Nil

34 Dr. MCR HRD Institute of Andhra Pradesh




Functionary Manual National Watershed Development Programme for Rainfed Agricuiture

Vil. HELP IS REQUIRED :

In R.V.P. scheme functionary has to seek the administrative help and
clarification from the Commissioner & Director of Agriculture’s office and
normally as per the fixed norms, as per the delegated powers the functionary
execute the work.

The functionary of R.V.P. i.e. Deputy Director of Agriculture (SC) RVP
approach the State Soil & Water Conservation Board consists of 12 official
members with the Minister for Agriculture as Chairman and the Commissioner
& Director of Agricuiture as Secretary. The Departments involved are
Revenue, Irrigation, Forest, Rural Development and H.R.D.

VIII. ACCOUNTABILITY :

Accountable to Commissioner & Director of Agriculture, State and
Central Governments.

IX. TARGETS FOR SCHEMES, PROGRAMMES,
WORKS ETC :

The execution of RVP scheme works has to be completed by end of
March every year.

Deputy Director of Agricuiture (Soil Cons.) RVP and Asst. Director of
Agriculture (Soil Cons.) RVP complete the targeted items within the specified
period with the help of executing staff provided by the Commr. & Director of
Agriculture as per the staff pattern.

Soil Conservation and Vegetative measures are being implemented in
the River Valley Project scheme as per procedure prescribed by the Commr.
& Director of Agriculture.

X. PERIODICALS & REPORTS :

1. Monthly progress report to Govt. of India.

2. Quarterly progress report.
1. Monthly periodicals ( both salaries & works )
2. Quarterly report.
3. Water Table reports
4. Monthly expenditure Non-pian

List of prescribed proformas are appended.
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PROFORMA OF MONTHLY PROGRESS REPORT
(Area in Hect. & Rupees in lakhs)

Name of the State : ANDHRA PRADESH
Name of the Scheme : CENTRALLY SPONSORED SCHEME R.V.P.
Progress for the month of :

S.  Component Unit Physical Financial
No. Duringg Cummu-  During  cummu-
the month  lative  the month lative
1 2 3 4 5 6 7

I, Agriculture Land
a) Graded/Contour bunding Hect
b) Horticulture plantation Hect

¢) Loose boulders with Veg. Nos.
support Upper Reaches

d) Loose boulders with Vieg. Nos,
support Middle Reaches.

e) Water Harvesting Nos.
Structures at Lower Reaches.

f)  Spill ways Nos.

g9) Farm Ponds Nos.

h) Percolation Tanks/Silt Nos.
detention structures.

I} Afforestation/Agro forestry Hect.
boundaries seedlings.

J}  Moisture Conservation Hect.
demonstration.

Il. Waste Land

a) Contour trenches Hect.
Category-ll above 8% slope.

b) Sowing and Plantation Hect.
Category-ll

c) Vegetative fencing for Hect.
sowing and Plantation.

d) Gap filling & post Hect.
planting care.
e) Pasture Development. Hect.
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Hydrologic & Sedimen-  Nos.
tation Monitoring Scheme.

IV. Construction of Stores, Labs.
and Camp Huts,
V. Maintenance of previous work.
VI. Workshop and Trainings.
VII. Staff and Contingencies.
TOTAL Hect.
Nos.

The periodicals are prescribed to assess the progress of execution of works
and achievements of target and area covered and expenditure incurred and
the total performance of the functionary from time to time.

Head of the Department has to submit to Government of India, Utilisation
Certificate for amount allocated and released after its utilisation.

Xl & XII.

1. Training allotment Register.

Stationery indent Register.

Dist. Officer Meeting Register.

Budget Register.

LAQ & Lok Sabha Register.

Water Table Register.

Measurement Books

Indent Register

Cash Book (General & Work cash book)
Plans & Estimate sanction Registers.
Rainfall Register

Permanent Dead Stock Register
Temporary Stock Register

Water Table Register

DR CHEE IR ) SRR

OOyl ) O QUIREL RO I

Xill. AREAS OF INTERFACE WITH PUBLIC IN
DISCHARGING FUNCTIONS OF VARIOUS
CATEGORIES:

All beneficiaries under the scheme.

Dr. MCR HRD Institute of Andhra Pradesh 37




National Watershed Development Programme for Rainfed Agriculture Functionary Manual

JOB CHART OF JOINT DIRECTOR OF AGRICULTURE
(IAC)

The Government , while according administrative sanction for
Agricultural Intensification Programme (AIP) (G.0.Ms.No.65, | & CAD
Department dt.29.4.99), requested the Commissioner of Agriculture to
constitute an Irrigated Agriculture Cell (IAC) for implementation of Agriculture
Intensification Programme (AIP) under World Bank aided A.P.Economic
Restructuring Project.

Accordingly, an Irrigated Agricultural Cell was constituted at
Commissionerate of Agriculture. The Joint Director of Agriculture (IAC)
heads the IAC Cell. The job chart of Joint Director of Agriculture (IAC)is as
follows:

1.  The Irrigated Agricultural Cell is headed by Joint Director of Agriculture
(IAC), which implements and monitors the Agriculture Intensification
Programme.

2. Rendering Technical guidance to |IAC Cell.

3. Sourcing, Consolidation of information on Irrigated Agril. Technology
and dissemination of the same.

4. Pianning, and Implementing water users association. Trainings through
FTCs. of the Department.

5. Co-ordinating with Technical Institutions i.e. Agril. University, Directorate
of Rice Research, WALAMTARI, Directorate of Oil seeds etc., for
sourcing information on latest technology on Irrigated Agriculture, for
dissemination to the farmers of irrigated areas, through WUAs.

6. Attending all the review meetings pertaining to the AIP Scheme, and il
A.P. Irrigation Project at Government level.

7. Monitoring OFDs organisation in the Districts.

8. Co-Ordination with all implementing agencies/Dist.JDAs. involved in the
implementation of AIP Programme viz. WALAMTARI{, SAMETI and all
22 District JDAs. & DDAS(FTC).

9. Co-Ordination with | & CAD Department, and Project Monitoring Unit
(PMU) of APERP, Office of the Chief Engineer, Erramanzil,

JOINT DIRECTOR OF AGRICULTURE (FERTILISER)
1. Supervision for Scrutiny / Preparation of claims of P & K Fertiliser under
concessional prices Scheme

2. Monitoring of Supplies of P&K Fertilisers under concessional prices
scheme

3. Preparation of Season-wise requirement of different grades of fertilisers.
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24

10.

11.

Fixation of M.R.P. of P&K Fertilisers including SSP (By State Govt.)

Correspondence with Govt. of India/Fert. Manufacturers/Suppliers for
timely movement of various grades of fertilisers.

Correspondence with Railways/Port Authorities for allotment of rakes/
Berthing to manufacturers/Suppliers.

Conducting weekly Fertiliser Manufacturers review meeting.
Monitoring supplies of Fertilisers to various Districts.

Monitoring the quality control of fertilisers and also review every month
district-wise samiples drawn and action taken on non-standard fertilisers.

Monitoring the functioning of Soil Testing Laboratories in the State
including AMC level Soil Testing Laboratories.

Licensing Authority for Certificate of Registration for wholesale and
retailers to the manufacturers, pool handling agencies and importers
of Fertilisers in the State.

ASSISTANT DIRECTOR OF AGRICULTURE (FCO) O/o
COMMR. & DIR.CF AGRIL., A.P., HYDERABAD.

1.

2.

10.

11.

He should inspect whole sale, retail and manufacturers premises at
random and verify the transactions in the state.

When any contraventions are noticed, he should bring to the notice of
Registering Authority for initiation of appropriate action,.

He should prepare budget allocations for F.C.O. Labs and STLs.

He should scrutinise the applications received for Certificate of
Manufacture and Certificate of Marketing/registration and process the
issue of licences.

He should take action on the sanctions of schemes dealt in Fertiliser-I
& 11 Sections.

He should prepare the Monthly Progress Reports on Quality Control of
Fertilisers, Soil Testing Labs, Soil Survey and AMC Level STLs.

He should prepare the note on quality control of fertilisers whenever
required by the Higher officers.

He should attend legal cases filed in High Court in connection with quality
control and Black marketing etc.,

He should process the nominations for the training conducted at
Faridabad and Chennai in respect of FCO and Bio-Fertilisers.

He should submit Half yearly Reports on Quality Control of fertilisers

and authorisation issued under Clause-3 for making deduction of subsidy
to Govt. of India.

He should submit Half yearly reports on Soil Testing progress to Gowt.
of India.
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AGRICULTURAL OFFICER (QC) O/o C&DA, AP,
HYDERABAD.

1. To assist the A.D.A (FCO) while inspecting the premises of whole sale
and retail and manufacturers at random and verify the transactions in
the State.

2. To assistthe ADA(FCO) whenever any contraventions are received and
bring into the notice of Registering Authority for initiation of appropriate
action.

3. To assist the ADA(FCO) for preparation of the budget allocations for
FCO labs.

4. To attend the files connected to Certificate of manufacture and certificate
of registration/marketing for scrutiny and process the issue of licence.

5. To prepare the monthly progress reports on quality control of fertilisers.

8. To prepare the note on quality control of fertilisers whenever required
by the higher officers.

7. To attend the files related to sanction of schemes in Fert.il Section.
To attend the files connected to legal cases and Black marketing.

9. To attend the files related to Half yearly reports and authorisation issued
under Clause 23 for making deduction of subsidy.

10. He should maintain the register for non-standard, Form-J, prosecution
cases, import of fertilizers and others as required from time to time.

AGRICULTURAL OFFICER (TECH.) FERT.I

1. To assistthe A.D,.A (FCO) to prepare the budget allocations for S.T.Ls.
2. To attend the files related to sanction of schemes in Fert.l Section.

3. To nrepare the monthly progress reports on Soil Testing labs., Soil
Survey and AMC level.

4. To prepare the note on STLs, Soil Survey and AMCs whenever required
by the Higher officers.

5. To attend the files related to submission of Half Yearly Reports on Soil
Testing progress to Govt. of India.

6. To attend the files related to training on Bio-fertilisers.
7. He/She should maintain budget allocation register.

ASSISTANT STATISTICIAN (FERT.):

1. Assistant Statistician {Fertiliser) - Requirements of Chemical Fertilisers.

2. Monitoring of supplies of P & K Fertilisers under Concessional Prices
Scheme.

2y
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3.

10.

11.
12.

13.

Preparation of Season -wise/District-wise requirement of different grades
of Fertilisers.

Fixation of M.R.P. of P & K Fertilisers including S.S.P. (by State Gavt.).

Correspondence with Government of India/Fertiliser Manufacturers/
Suppliers for timely movement of various grades of Fertilisers.

Correspondence with Railway/ Port Authorities for allotment of rakes/
berthing of Chemical Fertilisers.

Preparation of replies of LAQs./Parliament questions.

Preparation of data for Zonal Conferences on Fertilisers and Other
Meetings.

To assist in conducting Fortnightly Fertiliser Manufacturers Review
Meeting. ;

Preparation of supply plan of Urea, Updating of Fertiliser Statistics from
time to time.

Creation of Data base for Fertiliser Statistics.

Implementation of Government of India’s Scheme for Supply of P & K
Fertilisers on Concessional Prices.

Supervision of Scrutiny/Preparation of claims of Supply of P & K
Fertilisers under Concessional Prices Scheme.

AGRICULTURAL OFFICER-I (FERT.)

1k

2.
3.

4.
5:

6.

Verification of claims under Concessional Prices Scheme Receipts
Submission to Government of India.

Releases made to DCCBs, obtaining of VCS (1992-93).

Releases made to different Agencies and District Collectors obtaining
VCS (1992-93).

Audit Objections.

Settlement of Accounts ( Release to different manufacturers/Markfed
during 1993-94 & 1994-95.

Assurances.

AGRICULTURAL OFFICER-II (FERT.):

1.
2.

3.

Verification of Statement - 1)

Receipt of verification Reports of P & K Fertilisers from the District
Joint Directors of Agriculture.

L.A.Qs./ Lok Sabha Questions on Fertilisers.
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RECTOR OF AGRICULTURE (CREDIT

1. Correspondence with State Level Bankers Committee, regarding Loans
and advances to farmers.

2. preparing notes for State Level Bankers meeting and attending the
meeting.

3. Consolidation of credit target and disbursement in respect of all Districts.

4. Preparation of proposals to Government for rescheduling of crop loans
whenever crop losses are reported due to Natural Calamities.

AGRICULTURAL OFFICER (CREDIT SECTION)

Assist the Assistant Director of Agriculture preparing credit requirements
and disbursements and in preparation of notes for State Level Bankers
meeting.

AGRICULTURAL ENGINEERING
ORIGIN OF THE POST :

The posts of Agril.Engineers in the Dept are created as per the
Government Order Ms No.1253, dt.10.6.51, 2021, dt.6.10.55; 399,
dt.15.2.55; 2095 (Rev.), dt.15.9.56; 70 (Agri.),dt.25.1.61 and 2741 ( F&A
Dept.), dt.25.11.64. The number of sanctioned posts in the state are as

follows: 1. Executive Engineer — 3 Nos
2. Dy.Executive Engineer — 23 Nos
3. Asst Engineer — 49 Nos

4.  Other supportive staff

The Engineering Wing of Agriculture Department is a technical wing
and is responsible to impart knowledge to farmers on Agricultural
Mechanisation, modern irrigation systems, improved implements, and crop
protection equipment, for effective implementation of on going schemes
connected with the farm machinery inputs.

IIl. POSITION WITH ORGANISATION :

All the posts are permanent in nature as per Govt orders.

1. FUNCTIONS :

. EXECUTIVE ENGINEER (AGRI. IMPLEMENTS) :
This post sanctioned vide G.O.Ms. No. 599 F&A (F.P.lIl) Dept dt.

14.8.1991.

1. Assists Commissioner and Director of Agriculture, Addl. Directors of
Agriculture and other senior officers in the implementation of
Agricultural Mechanisation programme.
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2. Co-ordinates with line departments in the transfer of technology on Farm
Machinery and implements.

3. Assists the Commissioner of Agriculture, being the Controller for carrying
out the provisions of the Act and for issue of Licences and in the
implementation of Dangerous machines (Regulation) Act 1983 for which
the Commissioner of Agricuiture is the controller. Deals all matters
connected with the implementation of the Act, including sending of Half
yearly progress reports to Govt. of India.

4. Assists the Commissioner of Agriculture and the Addl. Director of
Agriculture in the implementation of Centrally sponsored Scheme of
promotion of Agricultural Mechanisation among small farmers.

5. He will co-ordinate in identifying the Agril. implements and to be
distributed to farmers under various schemes on subsidy, arrange to
get the rates approved through co-ordination committee.

6. Prepares Action plans for Kharif and Rabi and to discuss various
aspects in Zonal conferences heid for kharif and Rabi exclusively for
Agricultural Machinery and Farm Implements. He will prepare text for
the conferences. A review is takenup periodically by Govt. of India
regarding the funds utilised, unspent balances, evaluation of the benefits
occurred to the farmers in the Area Officers meeting. Necessary
information is prepared by him and placed at the meeting.

7. Inspection of installation of Modern irrigation systems in the state and
farm machinery implements and buildings in the seed farms and
furnishing reports on their functioning and status.

He is assisted by one Asst. Engineer (Agril.)

ASSISTANT ENGINEER (AGRI. IMPLEMENTS) :
1. Deals with technical files

2. Assist Executive Engineer (Agri) Implements in monitoring the Centrally
sponsored scheme, promotion of Agrii. mechanisation and other crop
oriented programmes and implementation of Dangerous machines
(Regulation) Act 1983.

3. Deals with technical files connected with approval of Plant Protection
equipment.

EXECUTIVE ENGINEER (AGRI- P.P.EQUIPMENT) :

This postis sanctioned vide G.0.Ms. No.599 F&A (FP.Il) Department
dt. 14.8.1991.
1. He is the section officer for Engineering and Records section.
2. Looks after the administration of Engineering categories including drivers
establishment.
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3.

10.
11.

12.

13.
14,

15.

Signs as Deponent in alt legal matters on behalf of the Commissioner
of Agriculture and attends courts and Institution of Lok Ayukta and Upa
Lokayukta as official respondent.

Deals the subject and Rate contract for approving the rates of crop
protection equipments.

Supervision of maintenance of motor vehicles

Deals with administrative sanctions of expenditure incurred by the
District functionaries on Motor vehicles, Dead stock, Modern office
equipments, stationery etc.

Scrutiny of proposals of the District units seeking ratification for
exceeding the prescribed ceiling limit of 160 It per vehicle per month.
as per G.O.Ms. No. 529 GA(OP.II) Department, dt. 13.9.90 . The
prescribed monthly ceiling limit of petrol HSD Oil is 160 lit per vehicle.
as per Govt. Memo no. 3049/0P.11/87-1 dt. 6.1.1988 of GA (OP.Il) Dept.
Head of the Department is competent to accord sanction of excess
drawal of petrol or HSD oil over and above the ceiling limit.

Over all supervision of maintenance and upkeep of modern office
equipment, wooden and steel furniture.

Supervision of maintenance of office buildings and liasoning with R&B
and other Govt. agencies in the improvements to existing buildings and
new constructions etc.

Supervision of House keeping and gardening

Supervision of Inward, Outward and local distribution of tappals and
functioning of old Record room.

Incharge of the flag code and National functions viz., Republic Day
and Independence day.

The following additional job charts is ailotted.

Upkeep of Directorate premises including garden.

Maintenance and upkeep of all machines like Generator, Xerox
Machines, Roneo Machines, Electricity, Telephones and furniture etc.
Section Officer for Records section

He is assisted by two Asst. Engineers, one attached to Engineering

section for maintenance of vehicles and the other to Records section as
caretaker to look after house keeping items of work.

ASSISTANT ENGINEER (AGRI - VEHICLES).

1.
2.

44

Deals with maintenance and repairs of Commissionerate vehicles.

Assist the Executive Engineer (Agri) PPE in Engineering matters related
to motor Vehicles.
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ASSISTANT ENGINEER (AGRI - CARE TAKER)

1.
21

3.

He is the caretaker of the entire Commissionerate of Agriculture
Attends to maintenance of Telephones, Electricity supply, Water supply,
Buildings maintenance and repairs etc.

Assists Executive Engineer (Agri) PPE in work related to House keeping
and Records section.

EXECUTIVE ENGINEER (AGRI- NWDC)

The post is sanctioned vide G.O.Ms. No.1345 F&A (FP.II) Department

dt. 28.6.1991.

1.

2.

V.

Assists the Addl. Director of Agriculture (NWDPRA) in all technical
matters connected with the cell

He will look after all Agricultural Engineering matters related to National
watershed Development Cell, Watersheds, soil conservation works,
distribution of improved Agricultural implements and other suitable
improved Agricultural implements under National watershed
Development scheme

Liasoning with A.P. Agro Iindustries Development Corporation Limited
for hiring of Bulldozers for land reclamation and development of lands,
formation of soil conservation bunds etc.

He will co-ordinate ADAs and DDAs incharge of Watersheds for hiring
of bulldozers, and Tractors

Co-ordinate and guide ADAs and DDAs of Soil Conservation in the
execution of bore welts, fixing of electrical motor pump sets, submersible
pump sets.

Supervision of construction of buildings and other civil works in the
watershed areas.

Inspection of survey and mathematical instruments in soil conservation
sub-divisions and certifies their utility or other wise.

He is assisted by the Draughtsman attached to the cell.

ORGANISATIONAL JURISDICTION:

The Executive Engineers, Dy. Executive Engineers and Asst Engineers
are the technical personnel. The Executive Engineers will carryout the
functions and duties entrusted by the C&DA and other senior officers at
the Commissionarate. They have state- wide jurisdiction. The Dy
Engineers and Asst Engineers will function under the control of Dist
Joint Directors of Agriculture with Dist jurisdiction. Disseminate:
knowledge to farmers on farm machinery and implements and will extend
technical guidance. Gives wide publicity ongoing programmes of the
dept., and the concessions extended to farmers by the Govt through
subsidy programmes.
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i) They are empowered for condemnation of Vehicles, Unserviceable
Spares, plant protection equipment, Agricultural Machinery and
Engineering stores etc. (G.0.copy enclosed).

iii) The issue of certificate of condemnation for the Engineering Equipment.

iv) The Executive Engineers are independent and they have to submit their
report to immediate superior officers.

\</-I i ENACTMENT OF RULES

Dangerous Machine (Regulation )Act and Dangerous Machine
(Regulation) rules.

VIl. HELP IS REQUIRED

Help is required from the Agricultural University for application of the
Agricuitural Implements for incorporating in the subsidy schemes. The help
is required from the A.P.Agros for land reclamation works and distribution
of Tractors, Power tillers and Agricultural Implements.

Necessary instructions are obtained from Commissioner and Govt as
required from time to time.

VIll.  ACCOUNTABILITY :

The Engineéring wing of the dept is accountable for proper
implementation of engineering schemes in the Dept., Maintenance and
upkeep of vehicles etc. '

IX. TARGETS FOR SCHEMES, PROGRAMMES &
WORKS ETC

Targets for distribution of improved Agricultural implements, power
tillers & other Agricultural machinery will be fixed every year, district wise,
keeping in view the guidelines under different schemes and availability of
budget.

X, Xl, Xll. PERIODICALS / REPORTS :

1. From Head Office to Government of india:

a) Half Yearly reports on implementation of Dangerous Machines
(Regulation) Act,1983 for the half year ending June and December.
(Annexure |A)

b) Utilisation Certificates on Centrally Sponsored Scheme to
Government of India after Utilisation of subsidy amounts (Annexure
IB)
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2. From Subordinate Office to Head Office:

a) Half yearly reports on Dangerous Machines (regulation) Act 1983
for the half year ending June and December ( Annexure Il A)

b} Monthly report on promotion of Agricultural Mechanisation among
small farmers through small tractors and its physical and financial
progress (Annexure |IB).

c) Submission of Utilisation Certificates (Annexure It C).

4. Purpose for which the periodicals are fixed:
a) Toreview the implementation of dangerous machines (Regulation)
Act, 1983.
b) For affective implementation of Centrally Sponsored Scheme
promotion of Agricultural Mechanisation among small farmers
through small tractors.

5. Are there any prescribed certificates to be issued : - NIL -

Xlll.  INTERFACE WITH THE PUBLIC

The interface with the public by the engineers in advising and giving
practical field demonstrations in the use of Agricultural Farm Machinery

and Equipment, by conducting the exhibitions and giving advises to the
farmers.

The Dy. Engineers and Asst Engineers in the Dists actively participate
in the training programmes being organised by Farmers Training Centres,
Agricultural Market Committees, Dist Exhibitions etc, for the benefit of the
farmers. Free servicing of plant protection equipments of farmers is being
carried out. Participate in organising demonstrations of new implements
and machinery. The Engineers at Head quarters actively participate in
transfer of technology through Radio, Television and to visiting farmers from
state and from other states.

ANNEXURE - | (A)

HALF YEARLY INFORMATION REGARDING THE PROGRESS IN THE
DANGEROUS MACHINES (REGULATION ACT.1983) FOR THE HALF
YEAR ENDING JUNE / DECEMBER
1. Have the rules been furnished for rrotification
2. The date of notification issued
3. The total number of thresher manufacturing units

located in the State.

a) No.of units already registered

b) No.of units to be registered with reasons for delay.
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4. Total number of power threshers under use
a) No.of power threshers already registered.
b) No.of power threshers to be registered.

5. Total No.of threshers incidences during the

last six months.

a) No.of total incidences

b) No.of cases where the compensation has
been provided to the victims.

Commissioner & Director of Agriculture.

ANNEXURE - | (B) FORM GER 19-A

(See Government of India’s Decision(i) below Rule 150)

Form of Utilisation Certificate

Sl. Letter No. Amount
+ No. & date

Total ::

Certified that out of Rs.
of grants-in-aid sanctioned during the year
...in favour of
..under the Ministry /
Department letter No given in the margin and
RST.. ... SS=NIFEE | S—— on account of
unspent balance of the previous year, a sum
ofRsX T.Ea ol e has been utilised
for the purposeof ..............c...ccooeiiil, for
which it was sanctioned and that the balance
ofiRs...svn b remaining unutilised at the
end of the year has been surrendered to
Government (vide letter No........................
dated ................coouennnn..l. ) will be adjusted
towards the grant-in-aid payable during the
nextyear.................oooe...

2. Certified that | have satisfied myself that the conditions on which the
grants-in-aid was sanctioned have been duly fulfilled/are being fulfilied
and that | have exercised the following checks to see that the money
was actually utilised for the purpose for which it was sanctioned.

Kinds of checks exercised.

AWM

Signhature ...
Designation ............ccccceeeeeeiiiiivinnnns -
Date ..o .

Dr. MCR HRD Institute of Andhra Pradesh




Functionary Manual National Watershed Development Programme for Rainfed Agriculture

ANNEXURE - 1l (A)

PROGRESS OF HALF YEARLY INFORMATION REGARDING THE
PROGRESS IN THE DANGEROUS MACHINES (REGULATION ACT.1983)
FOR THE HALF YEAR ENDING.

1. Have the rules been furnished for notification
2. The date of notifications issued
3. The total number of thresher manufacturing units
located in the State.
a) No.of units already registered
b) No.of units to be registered with reasons for delay
4. Total number of power threshers under use
a) No.of power threshers already registered.
b) No.of power threshers to be registered.
5. Total No.of threshers incidences during the
last six months.
a) No.of total incidences
b) No.of cases where the compensation has
been provided to the victims.

Joint Director of Agriculture.

ANNEXURE - Il (B)

REPORT ON CENTRALLY SPONSORED SCHEME PROMOTION OF
AGRICULTURAL MECHANISATION AMONG SMALL FARMERS
THROUGH SMALL TRACTORS.

Name of the District Month
Sl Physical Financial Rem-
No. Total Delivery Cumulative Allocation Amount  Cumulative arks
alloca- of tractors figures (Rs.in  distributed figures upto
tion of during the upto the lakhs)  during the the end
Tractors month. months end of month.  of the month.
oC
SC
ST
TOTAL

JOINT DIRECTOR OF AGRICULTURE

Dr. MCR HRD Institute of Andhra Pradesh 49




National Watershed Development Programme for Rainfed Agriculture Functicnary Manual

ANNEXURE - II(C)

UTILISATION CERTIFICATE

Received one number of New ................cccoooiimie
smatl HP tractor model ..................ooiiiiiiee e bearing
tractor serialNo. ..., Engine No. ol i il wienta )
Chassis NO. ........cccccoeiiiiiiiie with water cooled/Air cooled engine
fromo ... ... e e B e R through A.P.State Agro
Industries Development Corporation Limited ..................c.oovvovoir . under

Centrally Sponsored Scheme Promotion of Agricultural Mechanisation
among small farmers scheme as per the supply order ref.
............................................................... of APSSIDC.Ltd., Hyderabad.

Signature of the Beneficiary
Name :

The above equipment has been delivered to Sri/

St R e e S/0 j s ¥ s Sl ol AT
R/QFS— W e, Mandaly. s mrem b anmy mte |
District ... belonging to General/SC/ST

Category, in our presence on

Signature of Authority Signature of the Dealer
of A.P.S.5.1.D.C.Ltd., with seal.
with seal.

Signature of Joint Director of Agricuiture with seal.
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a)

b)

g)
h)

Chapter -3

ADDITIONAL DIRECTOR OF
AGRICULTURE (EXTENSION)

ORIGIN OF THE POST:

The post is created to advise and assist the Commissioner and Director
of Agriculture in all technical matters as the person holding the post is
top level technical officer in hierarchy in the department with sufficient
technical knowledge and experience in the Department of Agriculture.

The incumbent of the post is to assist the Commissioner and Director of
Agriculture in all technical matters and formulation of Plant protection
schemes, Extension schemes and implementation of existing schemes
and programmes of the Department in the State.

Formulation of guide lines for impiementation of developmental
programmes and statutory functions under different Acts /Codes /Rules
{procedures.

To prepare plans to impart training to in service personnel for updating
their skills for effective functioning of the department at all levels in the
state.

He will piay very important role in communication of latest technology
to farmers with the assistance of ANGRAU and |.C.AR Institutions in
the country to the extension functionaries and farmers.

He will interact with scientists and give feed back of field problems
confronted by the cultivators as well as field level functionaries

He is responsible for Research extension Linkage in the Department

Visits the Districts and supervise the implementation of all departmentai
schemes and gives guidance to all field level functionaries in the matter.

POSITION WITHIN THE GRGANISATION :

He is next to Head of the department of Agricuiture. He shall interact

with cultivators, extension functionaries , Agricultural Universities, ICAR
Institutions, P.P. chemicals manufacturing firms and all functionaries involved
in implementation of Schemes of Programmes of Department of Agriculture
and effective functioning of P.P. Act, P.P.Laboratories and Service
Laboratories for over alt development of Agriculture in the State.
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a)

b)

52

FUNCTIONS :

He looks after subjects of Agricultural Extension, Broad based Extension,
monitors T&V System, Natural Calamities, FTCs, ANTWA, Publicity,
A.P.Economic Restructuring Project, Irrigation and Projects, co-ordinates
FTCs, ASTI, VAS, ISTC., all staff trainings/ deputing within and outsides
the country and extension research linkages, organising kisan melas/
karshak vignan vedikas, farm consuitation scheme etc.

In the event of Natural Calamities co-ordinates with District
JDAs.,Commissioner (Relief), State Government, Government of India,
on enumeration and organisation relief by tying of inputs etc., Looks
after SLUB and cropping pattern under Irrigation Projects and also
Publicity work involving Printing, editing, publishing, farmers Monthly
News Magazine (PADI PANTALU), Agricultural news letter, reguiar
feeding of extension messages to farmers through Radio, Television
and press. Video filming of good demonstration activities of the
department in the State. Agricultural Exhibition on 15th August and
Republic day are attended to. Monitors feed back information appearing
in the press and other media.

Co-ordinates the implementation of Netherland assisted project of
training of women in Agricuiture in A.P.

He is also incharge of Plant Protection, Pest Surveillance including
enforcement of Plant Protection Acts and Rules and |.P.M.

Inspect the implementation of the departmental schemes in the district
allotted to him and guide the field functionaries for proper implementation
of On Farm Demonstrations, Organisation of Minikits, Seed Village
Programmes, Mechanisation of Agriculture, Pest Surveillance measures
to be taken to prevent attack of pests and diseases. Suggest effective
and timely plant protection measures. Use of optimum doses of
Fertilizers, encourage use of organic manures, and Biological control
measures. Planning, assessing of input requirements, pesticides
requirements well in advance before commencement of Kharif and Rabi
monitoring of distribution of quality pesticides, Visit the districts upto
mandal level in the districts allotted by the Commissioner and Director
of Agriculture Conducting Inspections in the office of District Joint
Directors of Agriculture. Conducting surprise visits to sub Divisional level,
Mandal level, Laboratories to find out lapses and to guide them for
effective functioning of the department.

Interact with farmers and to ascertain their problems confronting in
growing different crops in different parts of the State and to find out/
suggest solutions for redressal of their grievances by bringing it to the
notice of Head of the Department and concerned scientists of ANGRAU
and ICAR.
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g)

h)

P)

Q)

s)

Attend ZREAC Meetings/ Bankers/Insurance Companies/ and to
maintain close liaison with various Government Departments / Non-
Government Organisations/ Panchayat raj Institutions , discuss and
interact with them and bring the problems of farmers and to suggest
ways and means to cater the needs of the farmers to improve production
and productivity.

Attend Seminars and group meetings in the districts allotted by the

Commissioner and Director of Agriculture during their visits to the
concerned districts.

Inspect Farmers Training Programmes and suggest for further
improvement in the training programmes.

He will meet District Collector during his tours and appraise the activities
of the department.

He will visit On-Farm Demonstrations/ Minikits and observe the
performance of the varieties.

He will also inspect the work of different levels of functionaries during
his visits to the districts.

He will review the Progress of implementation of the Schemes and
programmes of the department..

He will review the availability of inputs/ quality/and price during visits to
districts concerned.

He will represent the department in the absence of Commissioner and
Director of Agriculture in various meetings .

He will also conduct enquiries in the cases in which he was appointed
as Enquiry Officer under A.P.C.5( C .C & A) Rules, 1991 for any petitions
received against staff members which were specifically entrusted to him
through an order of the C & DA.

He will attend to L.A.Qs / Rajya Sabha Questions /Lok Sabha Questions
in respect of the subject being dealt by him.

In case of Natural Calamities, he will visit the districts allotted to him,
assess the damage and suggest relief measures and arrange relief to
the victims.

Monitors supply and distribution of pesticides including quality control.

STATUTORY FUNCTIONS : Nil
IV. ORGANISATIONAL JURISDICTION :

He has no independent territorial jurisdiction. He will attend all items of

work in the districts allotted to him by C&DA, A.P, Hyderabad.
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He is the next level functionary to the Commissioner and Director of
Agriculture in the hierarchy of Department of Agriculture. Therefore, he
cannot take independent decisions on policy matters . He will assist and
process all technical matters to the Commissioner and Director of Agriculture
for final decision on various matters. He is technical advisor to the
Commissioner and Director of Agriculture.

POWERS DELEGATED :- Consolidated powers delegated to various
levels of functionaries in different G.Os are furnished for all levels of
functionaries in the Department.

V. ENACTMENTS RULES :

Insecticides Act 1968
FCO 1985
1. The Additional Director of Agriculture is the enforcing authority of
Insecticides Act '68 by guiding the District Officers in implementation of
Insecticides Act 1968.
2. Issue of marketing permissions to sell the Pesticides, manufacturing by
both local and outside manufacturing units.
3. To process the grant of manufacturing licences to Pesticide
manufacturing units located in A.P.

4. Initiation of Administrative action on misbranded products.

5. Forming of Special Squads to inspect manufacturing units/dealers/
distributors premises in the State.

6. Conducting Quality Control review meetings.

7. To assist the Commissioner & Director of Agriculture in implementing

Insecticide Act'68.

FORM | (See Rule 6)
APPLICATION FOR REGISTRATION OF INSECTICIDES

1. (a) Name, address and status of the applicant.
(b) Category of the Industry - SSI/DGTD/MRTP/FERA/others.
2. Address of the premises where the manufacture will be done.
3. The common name and trade name of the insecticides which the
applicant proposes to import or manufacture.
4. Whether the application is for import or for manufacture:-
(1} inthe case of import please state :-
(@) Name and address of the manufacturer.
(b) Name and address of the supplier if he is duly authorised by the
manufacturer.
(c) is the insecticide registered in the country :-
(1) of manufacture.
(2) from which supplies are expected to be made.
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(i) in the case of manufacture please state :-
Where this insecticide is meant for, domestic consumption or for
export or for both. - 3

5. In the case of formulation, the sources of supply of technical grade
material and its status of registration, chemical composition;

6. (I) Kind and name of active and other ingredients and percentages of
each.
(i) Stability in storage (as per details specified by the Registration
Committee).
(iii) Shelf life claim.

7. Toxicity of the products to human beings, wild life, aquatic animals
(toxicological data to be enclosed as per details specified by the
Registration Committee).

8. The plant diseases, insects and other poisonous animals and weeds
against which it is intended to be used. (Published/authentic reports on
bio-efficacy of the insecticide to be enclosed as per details specified by
the Registration Committee).

9. Instructions for storage and use including first-aid and precautionary
measures which are proposed for labeling.

10. (i) Ten copies of specifications for product, quality and methods of
analysis for Technical/Formulated compound (as applicable) and
its residues.

(i) Analytical test report for the product quality.

11. Seven copies of the proposed labels and leaflets (including all printed
or graphic matter which will accompany the package containing the
insecticide) as per the Insecticides Rules, 1971,

12. Manner of packing.

13. Particulars of fee deposited.
Signature of the applicant with seal.

VERIFICATION
I, Slo
do hereby solemnly verify that to the best of my knowledge and belief the
information given in the application and the annexure and statements/
accompanying it, is correct and complete.

| further declare that | am making this application in my capacity as
and that 1 am competent to make this application
and verify it by virtue of a photo attested copy
of which is enclosed herewith.

Place :
Date : Signature with seal
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Note: The application Form including the verification portion must be signed
in case of an individual, by the individual himself or a person duly
authorised by him in case of Hindu undivided family, by the Karta; in
case of a partnership firm, by the managing partner, in case of a
company, by a person duly authorised in that behalf by the Board of
Directors, and in any other case, by a person incharge of or responsible
for the conduct of the business.

FORM Il

(See Rule 6(4))
Government of India
Ministry of Agriculture (Department of Agriculture)

CERTIFICATION OF REGISTRATION OF
INSECT!ICIDES

Certified that the insecticide . has
been registered in the name of the person/undertaking whose particulars
are specified below :

1. Names of the person/undertaking.

2. Address.

[N

3. Registration No.

4. Name of the Insecticide.
(Brand name or trade name or chemical name of the insecticide, details
thereof regarding its composition etc.)

5. Conditions, if any.
New Delhi, the 19 Signature

Seal of the Department
Conditions
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FORM lI-A
(See Rule 6)
Government of India
Ministry of Agriculture
(Department of Agriculture & Co-operation)

CERTIFICATE OF PROVISIONAL OF INSECTICIDES

Certified that the insecticide has been registered in

the name of the person/undertaking whose particulars are specified below
provisionally for a period of two years effective from the date of issue :-

1.

2.

Names of the person/undertaking.

Address.

Registration Number.

Name of insecticide :

(Brand name or trade name and chemical name of the insecticide, details
of composition)

Conditions, if any ;

(1)

(i)

(iii)

New Delhi, the 19

Signature
Seal of the Department.
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FORM [I-B
(See Rule 7)
Appeal under Section 10 of the Insecticides Act, 1968

to the Central Government.
To
The Secretary,
Ministry of Agriculture,
(Department of Agriculture & Co-operation),

NEW DELHI

Appeal No. of 19

1. Name and address of the applicant :

2. Address of the Manufacturing Unit:

3.© Name of the Insecticides.

4. Date of order appealed against :

5. Date of communication of the order:;

6. Whether the appeal is within limitation period.
7. Particulars of the fee deposited.

8. Relief claimed in appeal.

9. Address to which notice may be sent to the applicant :

*Statement of Facts

*Grounds of Appeal
Signature (Appellant)

(Please give each ground in a separate paragraph and number it).
Signature (Appellant)

VERIFICATION

| S/o the
appellant, do hereby verify that what is stated above is true to the best of
my knowledge and belief.

Date:

Place: Signature (Appellant)

1. The appeal must be preferred in duplicate and must be accecmpanied
by a copy of the order appealed against.

2. The form of appeal, grounds of appeal and the form of verification must
be signed in case of an individual by the individual himself or a person
duly authorised by him; in case of Hindu undivided family by the Karta;
in case of a partnership company, by the managing partner; in the case
of a company, by a person duly authorised by the Board of Directors
and in any other case, by the person incharge or responsible for the
conduct of the business.
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FORM 1
(See Rule 9)
APPLICATION FOR THE GRANT OF LICENCE TO

MANUFACTURE INSECTICIDES

1. Name, address and status of the applicant.

2. Address of the premises where the
manufacturing activity will be done.

3. Name of the insecticides with their Name of Registra- Date
registration number and date for the tion No.
which manufacturing licence is Insecticide
applied for (enclose copies of 1.
certificate of registrations duly 2
signed by the applicant). 3.

4. \Whether any registration is provisional,
if so give particulars.

5. Details of full time expert staff Name Qualification Experience

connected with the manufacture 11t
and testing of the insecticides 2.
in the above unit. 3.

6. Whether all the facilities
required under Chapter VIi! of
the Rules have been provided.
Give full details in a separate sheet.

7. Particulars of the fee deposited :

Signature of the applicant

VERIFICATION
| Slo do
hereby solemnly verify that to the best of my knowledge and belief the
information given in the application and the annexures and statements
accompanying it, is correct and complete.

| further declare that | am making this application in my capacity as
and that | am competent to make this application and

verify it by virtue of a photo/attested copy of which is
enclosed herewith.

Date:

Place: Signature with Seal.
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FORM IV
(See Rule 9 (1))
APPLICATION FOR RENEWAL OF LICENCE TO

MANUFACTURE INSECTICIDES

1. HWe of hereby apply
for the renewal of the licence to manufacture insecticides on the premises
situated at (Licence No. and date to be given).

2. The other details *regarding the manufacture of the insecticide continue
to remain the same.

3. Particulars of the fee deposited.

4. The licence is enclosed herewith.

Date: Signature.

VERIFICATION

I Slo do hereby solemnly
verify that what is stated above is true and correct to the best of my knowledge
and belief.

| further declare that | am making this application in my capacity as
(designation) and that | am competent to make this application
and verify it, by virtue of a photo/attested copy of which is enclosed.

Date :
Place : Signature with Sea!

*If there is any change in the details of manufacture or conditions of licence
subject to which the licence is required to be renewed, the same may be

indicated here.
FORM V
(See Rule 9 (3))

1. Number of licence and date of issue.

2. of ‘ is
hereby granted a licence to manufacture the following insecticides on
the premises situated at under the direction and

supervision of the following expert staff.
(2} Expert staff (names)
(b) Name of insecticides.

3. The licence authorises the sale by way of wholesale dealing by the
licensee and storage for sale by the licensee of insecticides
manufactured under the licence. (Provided such sales are made from
or storage is done in the factory premises).
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4. The licence shall be in force for a period of years from the
date of issue.

5. The licence is subject to the conditions stated below and to such
conditions as may be specified in the rules for the time being in force
under the Insecticides Act, 1968.

Date: Signature
Designation.
Seal of the Licensing Officer

CONDITIONS

1. This licence and any certificate of renewal shall be kept on the approved
premises and shall be produced for inspection at the request of an
Insecticide Inspector appointed under the Insecticides Act, 1968, or any
other officer or authority authorised by the licensing officer.

2. Any change in the expert staff named in the licence shall forthwith be
reported to the licensing officer.

3. If the licensee wants to undertake during the currency of the licence to
manufacture for sale of additional insecticides, he should apply to the
licensing officer for the necessary endorsement in the licence on payment

of fee of rupees for every category of insecticides.
4. An application for the renewal of a licence shall be made as laid down
in Rule 11.

5. The licensee shall comply with the provisions of the Insecticides Act,
1968 and the rules made thereunder for the time being in force.

VI. CRITICAL PROVISIONS OF ENACTMENT :

He has to assist the Commr. of Agriculture, A.P. Hyderabad for effective
implementation and enforcement of the provisions of Insecticides Act 1968
and FCO 1985

VII. HELP IS REQUIRED :

i. Inter Departmental : All developmental department ANGRAU, ICAR
Institutions and enforcement departments as listed out in chapter 7 of
the main manual including Bankers, Farm Machinery manufacturing
Units and Inputs supplying agencies, Govt. Pleader and public
prosecutors of all levels.

i. INTRA DEPARTMENT: C & DA ,A.P Hyderabad and Secretary to
Government, Agriculture and Co-operation (Agril. Wing) Govt. of Andhra
Pradesh.
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VIII.  ACCOUNTABILITY :

He is accountable for all the items of work including office inspections
of District JDAs office in respective districts allotted to him

He is responsible for the items of works listed out for all desk functions
mentioned in Chapter |l (b). He is accountable for proper implementation
of Insecticide Act in the entire state and responsible to Govt. on behalf of
C&DAA.P. Hyderabad. He should also appraise the C&DA about the
developments or progress of the programmes. Imparting of training to farmers
through FTCs on plant protection. He is accountable for effective
implementation and enforcement of the provisions of Insecticides Act and
FCO and ensure supply of quality inputs to farmers.

IX. TARGETS FOR SCHEMES, PROGRAMMES WORKS
ETC:

He has to guide the field functionaries and district administration and
achieve all targets fixed from time to time as per the guide lines and
procedures indicated in respective schemes within the time bound
programme. He would provide proper and effective guidance to the personnel
working in the department. He is responsible for implementation and
achievements of targets in full in the districts allotted to him specifically by
the C&DA, A.P. Hyderabad.

X, XI, Xil Consolidated periodicals and registers are not
in Bold appended

XIll. INTERFACE WITH PUBLIC :

All cultivators in general and beneficiaries in respective schemes in
particular, All pesticide supplying agencies, Agril. University, I.C.A.R.
Institutions, Manufacturers of Farm machinery, Tools, Implements, PP
equipment. Panchayat Raj Institutions at all levels, District Collectors, DRDA,
ITDA, S.C.S.T. Societies and B.C. Societies. Interaction with pesticides
manufacturers, distributors and dealers is a vital function.

DUTIES AND RESPONSIBILITIES OF OFFICERS
WORKING UNDER ADDL. D.A. (EXTENSION)

DEPUTY DIRECTOR OF AGRICULTURE (EXTN.)

Assists State Administration in formulation and implementation of
various Agricultural Extension activities and all staff trainings and farmers
training programmes, Research and Extension linkage programmes as
detailed below:
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He will be incharge of the following programmes at Commissionerate.
1. All Agricultural Extension activities.

2. Agricultural Extension through public sector, N.G.Os., Farmers
Organisations, Farmers Ciubs, K.V.K. etc.

3. All farmers training programmes including that of F.T.Cs., AM.C. level
trainings, A.M.C. level interaction programmes.

Rytu Sadassus, Kisan Melas, farmers day celebrations.
Farmer-Scientist interaction programmes.

Farm consultancy service.

All staff trainings including overseas trainings.
Deputation of Agricuiiriral Officers to study M.Sc(Ag).

Research-Extension Linkage - T & V System, fortnightly training
programmes, Bimonthly workshop, ZREAC Meeting, Half Yearly Meeting
with ANGRAU, State Level Research Extension Advisory Council
Meetings.

10. Farmers exchange programmes.

11. Correspondence relating to all training Institutes including budget
release, trainings and reports, audit etc., of F.T.C, Agricultural Staff
Training Institute, SCTC, Ananthapur, Vocational Agril.School, Inservice
Training Centres.

12. Annual Administration reports of Extension Section.

13. All miscellaneous items related to Agril. Extension Research - Extension
* Linkage, Farmers Trainings etc.

© o N P NN

ASSISTANT DIRECTOR OF AGRICULTURE (FTC)

Assists State Administration in formulation and implementation of
various Agricuitural Extension activities and all staff trainings and farmers
training programmes. Research and Extension linkage programmes as

detailed below:
He will be incharge of the following programmes at Commissionerate.
1. All Agricultural Extension activities.

2. Agricultural Extension through public sector, N.G.Os. , Farmers
Organisation, Farmers Clubs, K.V.K. etc.

3. All farmers training programmes including that of F.T.Cs., A M.C. ievel
trainings ,A.M.C. level interaction programmes.

4. Rytu Sadassus, Kisan Melas, farmers day celebrations.
Farmer-Scientist interaction programmes.
6. Farm consultancy service.

o
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«

10.
11,

12.
13.

All staff trainings including overseas trainings.
Deputation of Agricultural Officers to study M.Sc(Ag).

Research-Extension Linkage - T & V System, fortnightly training
programmes, Bi-monthly workshops, ZREAC Meetings, Half Yearly
Meeting with ANGRAU, State Level Research-Extension Advisory
Council Meetings.

Farmers exchange programmes.

Correspondence relating to all training Institutes including budget
release, trainings and reports, audit etc., of F.T.C., SCTC, Ananthapur,
Vocational Agril.School, Inservice Training Centres.

Annual Administration reports of Extension Section.

All miscellaneous items related to Agril. Extension Research - Extension
Linkage, Farmers Trainings etc

AGRICULTURAL OFFICER -l (EXTN.):

Assists Dy.Director of Agriculture (Extn.) / Asst. Director of Agriculture

(FTC), in Commissionerate in monitoring the following programmes at State
Level.

1.
2.

Sl oA 0

All Agriculture Extension activities.

A.M.C. level Farmers Training Procgrammes, Farmers Interaction
Programmes.

Rytu Sadassulu.

Farm Consultancy Service.

Overseas Trainings.

Deputation of Agricultural Officers to study M.Sc(Ag).
Al staff Trainings.

AGRICULTURAL OFFICER - Il (EXTN. ):

Assists Dy. Director of Agriculture (Extn.)/ Asst. Director of Agriculture

(F.T.C.) in Commissionerate in monitoring the following programmes at State
Level.

1.

B RO
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Agricutture Extension through public sector, N.G.Os., Farmers
Organisations, Farmers Clubs, K.V .Ks., etc.

Farmers Training through F.T.Cs.
Farmer - Scientist Interaction Programme of Government of India.
Kisan Melas, Farmers Day Celebrations.

Fortnightly Training Programmes, Bi-monthly Workshops, ZREAC
meetings, State Level Research Extension Advisory Council Meetings.
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6. Farmers exchange programmes.

7. Al correspondence relating to Training Institutes including Budget
releases, reports, returns, audit of FTCs, Vocational Agricultural School,
Inservice Training Centres, S.C.T.C., Ananthapur.

8. Annual Administration Report.

DUTIES AND RESPONSIBILITIES OF OFFICERS IN
MEDIA PRODUCTION

DEPUTY DIRECTOR OF AGRICULTURE ( M.P)

Over all supervision of Publicity, Printing, Radio and Television, Press
etc., works of the Department.

Agricultural Officer(Protocol) : Attending to the Protocol work on
behalf of the Department, communication of news to 1 & P.R. Department.
arranging Press Meet etc.

ASST. DIRECTOR OF AGRICULTURE (R & TV):

Supervising the work of Agricultural Officer-1 ( R & TV) and Agricultural
Officer-li (R & TV) and Assisting the Deputy Director of Agriculture (MP) in
administrative works of Media Production.

(a) Agricultural Officer-l (R&TV):

Attending to the paper cuttings, news clippings, sending proposals to
RPAC (Rural Programme Advisory Committee), coordination with All
India Radio and Dordarshan.

(b) Agricultural Officer-ll (R & TV):
Sending of scripts in Telugu to All India Radio, Hyderabad for broadcast
in Polampanulu, Rashtra Vyavasaya Suchanalu, providing scripts to
Padipantalu the Departmental Magazine, Doordarshan, sending of
special bulletins during adverse seasonal conditions etc.

ASSISTANT DIRECTOR OF AGRICULTURE
(PUBLICITY):

Supervision of Publicity works of the Department, participation in
National Festivals by presenting Tableaux on 15th August-Independance
day, 26th January - Republic Day Parades, participation in Exhibitions, Kisan
Melas at State Level, Production of Video films etc..
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(a) Agricultural Officer (Publicity) :
Maintenance of Publicity equipment, preparation of Audio Visual aids,
updating information boards in Commissionerate of Agriculture,
participation in National Festivals viz. Independance Day / Republic Day
Parades, participation in Exhibitions at State Level.

ASSISTANT DIRECTOR OF AGRICULTURE
(PRINTING):

Overall supervision of Printing work in Departmental press existing at
SAMET]I, Old Malakpet, Hyderabad.

(a) Agricultural Officer (Printing) :
Preparation of cover pages for Padipantalu, Printing Work of Publications
News Letter, Maintenance of Machinery and equipment.

(b) Agricultural Officer (News Letter) :
Attending to the preparation of articles for newsletter printing schedule,
Despatch of Newsletter etc.

(c) Agricultural Officer (Publications) :
Preparation of literature for bulletins, Translation work, proof reading,
printing work of publications, distribution and despatch.

(d) Agricultural Officer (Journal) :
Collection, preparation of literature, articles proof corrections, printing,
despatch, Maintenance of Mailing List

DEPUTY DIRECTOR OF AGRICULTURE
(PLANT PROTECTION)

Assist the Commissioner of Agriculture/Additional Director of
Agriculture(Extension)in the following functions:-

1. Qver all supervision of Quality Control Section(PP.ll) and Plant
Protection-| Section.

2. To process files pertaining to grant of manufacturing licence or renewal
of manufacturing licences for the manufacturing units located in Andhra
Pradesh.

3. To process the files of issue of marketing permission to the
manufacturing units of outside State, within the State.

4. Toprocess the administrative action on receipt of analytical results from
State Pesticide Testing Laboratories with regards to the misbranded
products.

5. To form squads for inspection of pesticide manufacturing Units/
Distributors/Dealers premises in the State.
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6.

7.

10.

11.

12.

13.

14.

15.
16.
7

18.

19.
20.

21.

Sending para wise remarks for the appeals preferred to Appellate
Authority and against W.Ps filed in A.P.High Court.

Processing the appeals preferred by the Dealers/Distributors of
pesticides.

To assist the Addl.Director of Agriculture in conducting Quality Control
review meetings.,

To assist the Add|.Director of Agriculture in conducting meetings with
pesticides manufacturers with regards to the supply of pesticides.

To assist the Addl.Director of Agriculture in initiating administrative action
based on the inspection report of the Insecticide Inspectors.

Review and monitoring the progress of working of (5)Pesticide Testing
Labs in the State.

Review and monitoring the progress of working of 14 B.C.labs including
providing infrastructure facilities.

Formulations of new schemes for organising pest control campaigns
whenever pest/disease epidemics arises.

Processing proposals for according administrative sanctions for
purchase of P.P.Chemicals, glassware etc., to the P.T.Ls.

Attending to monthly review meetings at State Level.
Correspondence on time barred chemicals disposal.

Monitoring the pests, diseases and rodents in the State by obtaining
weekly/monthly reports.

Monitoring implementation of I.P.M.Season Long term Training
Programmes.

LAQs, Parliament Questions, C.M.P.Cases.

Attending the files pertaining to condemnation of Lab equipment by
forming Expert Committees.

Attending to files pertaining to PP.I. and PP.H Sections.
He was declared as Insecticide Inspector under Insecticide Act

1968 and Insecticides rules 1971, in G.O.Ms No 348 F & A ( F.P.Il ) Dept.
dated 1-6-1978. He can exercise powers as Insecticide Inspector.

ASST.DIRECTOR OF AGRICULTURE (PP)

Assists Deputy Director of Agriculture (PP) in C&DA's office in

monitoring the following programmes at State Level.

13

2.

Distribution of Budget to all the State P.T.Labs and District Officers
under Non Plan Scheme.

Processing the files for administrative sanction for purchase of Lab
Chemicals, glassware and other miscellaneous items to the P.T.Labs
in the State.
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3.

4.

™~

10.
11.
12.
13.
14.
15.
16.

Monitoring of physical and financial achievements under Plant Protection
schemes.

Submission of proposals for the schemes for strengthening of P.T.Labs
in the State by obtaining Government of India sanction for Grants-in-
Aid.

Selecting and deputing the candidates for followmg long term training
programme in P.P.

a) Pesticides FORMULATION Analysis Training(3 months)

b) Pesticides RESIDUE Analysis Training.

c¢) P.G.Diploma course in P.P.(10 months).

Scheme for Establishment of New P.T.Lab at Warangal.
Correspondence on time barred chemicals disposal.

Providing sophisticated equipment, machinery to all the P.T.Labs in the
State.

Preparing Annual administration report of PP.I Section.

Attending to P.A.C/Audit paras relating to P.P.Chemicals etc.

Over all control of the staff in PP.| Section.

Attending to monthly review meeting at State Level.

Compilation of data related to P.P.reports.

Monitoring the consumption and availability of pesticides in the State.
Monitoring the pesticides distribution through A.M.Cs.

Monitoring the pest control duly formulating a scheme for getting
assistance from Government to organise the pest control campaigns,
whenever the pest epidemics arise.

AGRICULTURAL OFFICER (PP.1)

1.

2.
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Monitoring and compiiation of weekly and monthly pest situation reports
of all districts.

Files pertaining to pest situation and their controi measures,
correspondence with District Joint Directors of Agriculture.
Formulation of I.P.M.Schemes for getting sanctions from State and
Central Governments.

Monitoring and formulation guidelines for organising SLTPs and FFS in
the State by District Joint Directors of Agriculture.

Monitoring review and consolidation of reports pertains to construction
of buildings, equipment and running costs pertains to Biological Control
Labs in the State.

Formulation of Training and correspondence files pertaining to production
of Bio-agents, pesticide formulation analysis, pesticide residual analysis
and P.G.Diploma course in Plant Protection.
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72 Monitorihg review and consolidation of consumption and distribution of
Plant Protection Chemicals.

8. Files pretaining to proposals and releases under Plan, Non Plan of
Pesticide Testing Labs, B.C.Labs, |.P.M., Scientific storage of food
grains.

9. C.M.P.Cases pretaining to Pest situation and Plant protection chemicals.
10. Other files pretaining to P.P.in general.
11. Any other work entrusted by superior officers.

ASSISTANT DIRECTOR OF AGRICULTURE ( PLANT
PROTECTION & QUALITY CONTROL)

1. Over all supervision of the Quality Control section (PP.II) of the
Commissionerate.

2. To process the grant of manufacturing licences or renewal of
manufacturing licences for the manufacturing units located in Andhra
Pradesh.

3. To process the files of issue of marketing permission to the
manufacturing units of outside State/within the State.

4. To process the administrative action on receipt of analytical results from
State Pesticide Testing Laboratories with regards to the misbranded
products.

5. To form squads for inspection of pesticide manufacturing units/
Distributors/ Dealers premises in the State.

6. To attend the court cases in High Court.

7. Preparation of para wise remarks for the appeals preferred to Appellate
Authority & W.Ps filed in the High Court.

8. Processing the appeals preferred by the Dealers/Distributors of
pesticides.

. 9. To assist the Dy. Director of Agriculture/Addl. Director of Agriculture in
conducting Quality Control review meetings.

10. To assist the DDA(PP) /AddI.DA in conducting meetings with pesticides
manufacturers with regards to the supply of pesticides.

11. To assist the DDA/ Addl. Director of Agriculture in initiating administrative
action based on the inspection report of the Insecticide Inspectors.

AGRICULTURAL OFFICER
(PLANT PROTECTION & QUALITY CONTROL)

1. To process the grant of manufacturing licences or renewal of’

manufacturing licences for the manufacturing units iocated in Andhra
Pradesh.
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2.

10.

To process the files of issue of marketing permission to the
manufacturing units of outside State/within the State.

To process the administrative action on receipt of analytical results from
State Pesticide Testing Laboratories with regards to the misbranded
products.

To form squads for inspection of pesticide manufacturing units/
Distributors/ Dealers premises in the State.

To attend the court cases.

Preparation of para wise remarks for the appeals preferred to Appellate
Authority & W.Ps filed in High Court.

Processing the appeals preferred by the Dealers/Distributors of
pesticides.

To assist the ADA/DDA/AdUI.DA in conducting Quality Control review
meetings and maintaining the stock files.

To assist the A.D.A /DDA(PP)/AddI. D.A. in conducting meetings with
pesticides manufacturers with regards to the supply of pesticides.

To assist the ADA/DDA/AddI.DA in initiating administrative actions based
on the inspection report of the Insecticide Inspectors.

ASSISTANT DIRECTOR OF AGRICULTURE
(PEST SURVEILLANCE)

ik

e
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Monitoring Pests and Diseases and rodents in all the districts duly
obtaining weekly, monthly pest situation reports, Diagnostic and
Surveillance reports, pest wise, crop wise for major crops.

Consolidation of pest situation report of all districts and sending to State
and Central Governments with observations and action taken.

Formulation of I.P.M. schemes and organisation of {.P.M. Season Long
Training Programmes with State and GOI funds on major crops.

Formulation of scheme and organisation of Farmers Field schools with
State and Government of India funds for major growing crops.

Obtaining reports of |.P.M.Programmes implemented with the funds of

Crop Developmental Schemes and reporting to State and Central
Government authorities.

Monitoring organisation of |.P.M.demonstrations by various pesticide
firms in the districts.

Monitoring of Rodent Surveillance programmes in the districts
Files pertaining to pest outbreaks in the districts.

Files pertaining to Scientific Storage of food grains scheme and release
of funds under Non Plan Schemes.
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10. Files pertaining to B.C.Lab Buildings construction in districts.

11. Files pertaining to budget proposals and releases to B.C.Labs under
Plan and Non - Plan Schemes.

12. Files pertaining to |.P.M.Schemes, Budget proposals and releases under
Plan Schemes.

13. Files pertaining to issue of Phytd Sanitary Certificates for plants and
plants material.

14. Files relating to Training of officers working in B.C.Labs in production of
Bio-agents.

15. Files pertaining to proposals and purchases of equipment to B.C_Labs.

16. Monitoring and review of ail B.C.Labs functioning in the State.

17. Files pertaining to Audit/P.A.C.

18. C.M.P.Cases pertaining to pests and disease.

19. Any other items entrusted by the higher officers.

STATE LAND USE BOARD
|.  ORIGIN OF THE POST:

For implementation of State Land Use Board Scheme the Government
through the G.0O.Ms No.827, Agriculture & Cooperation(FP.1l)
Department,dt.2.11.1986 have accorded permission to the Commissioner
of Agriculture to divert the following staff from Non-Plan Scheme to constitute
the Land Use Board Cell, which shall work in the Office of Commissioner of
Agriculture, Hyderabad.

Sl.No. Post/Designation Number

1. Deputy Director of Agriculture(TLUP) 1

(Technical Land Use Planner)

Agricultural Officer 1

Statistical Assistant 1

Senior Assistant 1
1
1

Junior Assistant/Stenographer
Attender

|. POSITION WITH ORGANISATION

State Land Use Board Scheme is intended for creation of data bank of
land resources for preparation of Optimal Scientific Land Use Plans. Since
Land Use Planning is a dynamic subject, the scheme has to be continued
till a data base on land resources is created. The scheme is being continued
in IX Five Year plan also by Government of India.

O GLh W
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FUNCTIONS AND

IV. ORGANISATIONAL JURISDICTION:

72 .

The Nucleus Cell is headed by Deputy Director of Agriculture (TLUP).
He will implement the Central Sector Scheme - State Land Use Board
Scheme through Joint Director of Agriculture(Soil Correlator), Old
Malakpet, Hyderabad.

Every year proposals of State Land Use Board Scheme are prepared in
consultation with Joint Director of Agriculture (Soil Correlator) as per
guidelines of Government of India and the proposals after the approval
of Commissioner & Director of Agriculture will be submitted to
Government of india and State Government.

The Nucleus Cell will furnish the quarterly progress reports to State
Government and Government of India and monitor the implementation
of State Land Use Board Scheme.

Implementing all the components of State Land Use Board Scheme i.e.
organising awareness campaigns at Headquarters and in the districts
about Conservation of Land Resources.

Organising studies on Land Use Planning, Land Degradation, Land
Resources in collaboration with agencies like NRSA, JNTU, APSRAC
and Non-Governmental Organisations.

Convening of State Land Use Board Meetings.

Natural Calamities :

A cell is functioning in the Commissionerate to look after the work of
Natural Calamities. The cell is supervised by Deputy Director of

Agriculture, One Agricuitural Officer, Statistical Assistant and
Superintendent.

The cell will prepare contingency cropping programme in the beginning
of the season, in consultation with Scientists of ANGRAU, CRIDA, to
meet the possible weather aberrations and communicate the same to
all District Joint Directors of Agriculture.

In the event occurrence of calamity, the cell will obtain information from
the District Joint Director of Agriculture concerned with regard to crop
damages, due to drought, cyclone, hailstorm etc., besides measures to
be taken to contain the damages and measures for rejuvenation of crops
in partially damaged areas are also communicated to the District Joint
Directors of Agriculture in consultation with Scientists of ANGRAU. After
abtaining the final information from the district administration, a
consolidated proposal for sanction of relief will be submitted to the
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Government. The proforma standard formats for furnishing information
on crop damages due to Drought, hailstorm, cyclone and floods have
been communicated to the District Administration.

4. After receipt of relief funds from the Government the same will be
released to the District Administration alongwith guidelines (as per the
norms/scale of relief communicated by Government from time to time.)

5. District Level:- The District Joint Directors of Agriculture in consultation
with District Collector will form joint enumeration teams consisting of
Revenue and Agriculture Department Officials for assessment of mandal-
wise, crop-wise damages and sand casting, erosion etc. prepare
consolidated report duly furnishing information in the prescribed proforma
to the Commissioner for Agriculture under copy to Commissioner for
Relief through District Collector for sanction of relief and requirement of
inputs for taking up alternate crops, rejuvenation and reclamation etc.
After receipt of funds, the District Joint Director of Agriculture will disburse
/ provide relief to the affected farmers through Revenue / Agriculture
Department Officials.

The Assistant Director of Agriculture at Sub-Divisional Level will submit
consolidated crop damage particulars to District Joint Director of Agriculture
after obtaining the same from Mandal Agricultural Officers. He will also
monitor/supervise enumeration as wel! as disbursement of relief,

The Agricultural Officer/AEQ in coordination with Revenue Officials at
mandal level will undertake enumeration work, and submit the final
enumeration reports to the Assistant Directors of Agriculture. In addition, he
will also estimate the requirements of inputs for the affected areas and
suggest suitable measures for containing the crop damages.

DEPUTY DIRECTOR OF AGRICULTURE (TLUP)
(Technical Land Use Planner)

The post of Deputy Director of Agril.(TLUP) is a redeployed post under
Central Sector Scheme of State Land Use Board (CSS - SLUB). The following
are the functions/ job chart of Deputy Director of Agril.(TLUP)

1. The Deputy Director of Agriculture (TLUP) monitors the implementation
of SLUB scheme.

2. Nodal Officer for World Bank aided lll A.P. Irrigation project and
represents the Departments in ail the review meetings conducted in
respect of lll A.P. Irrigation project at Govt. level.

3. Also looks after subjects related to projects i.e. 1) APWELL ii)
A.P.Hydrology project iii) NABARD assisted Rural Infrastructure
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Development Fund Programmes which are being implemented by
Irrigation Department.

The subjects of crop damages and Relief in the event of occurrence of
Calamities i.e. floods, Hailstorm, Drought .

Represents the Department in the Review meetings held at Govt. level
on matters pertaining to Relief.

Formulates contingency Action plan every year in Consultation with the
Acharya N.G. Ranga Agril. University (ANGRAU).

AGRICULTURAL OFFICER -1 (Redeployed post under CSS-SLUB scheme)

1.

Rendering Technical assistance to Deputy Director of Agril.(TLUP) in
formulating proposals of SLUB scheme and submitting the same to Govt.
of A.P. and Govt. of India every year.

Sending Quarterly reports and Final reports of SLUB scheme to Govt.
of India. )

Attends to the work of Il A.P. Irrigation Project.

Agricultural Intensification Programme (AIP) under World Bank aided
A.P. Economic Restructuring Project (APERP).

All other subjects related to irrigation projects :

i) APWELL project ii) NABARD assisted RIDF schemes iii) A.P.
Hydrology Projects iv) WALAMTARL.

AGRICULTURAL OFFICER - 2

1.

Assists Deputy Director of Agriculture (TLUP) in the subjects related to
crop Damages due to Naturai Calamities and Relief.

Computing and consoiidation of information received from Districts on
Crop damages in the event of occurrence of Natural Calamities i.e.
floods, hailstorm, Drought.

Preparation and submission of Proposals for sanction of relief to the
affected farmers due to Natural Calamities.

Preparation of Contingency plan of Action in consultation with Acharya
N.G. Ranga Agricultural University (ANGRAU)

Monitoring the progress of distribution of relief to the affected farmers
and submission of expenditure reports and Utilisation Certificates to
Relief department of the Govt.

IX. TARGETS FOR SCHEMES :

There are no fixed monthly physical targets under the scheme. However

as per the action plan every year, studies on land use related aspects are
organised with technical approval from Government of India. National Land
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Resources Conservation week is celebrated during November 14-20 every
year at the Headquarters and in the Districts.

X. PERIODICALS AND REGISTERS

Upto end of last month During the month Cumulative
S. ltem details Physical Financial Physical Financial
No.

Target  Achieve- Target Achieve- Target Achieve- Target Achieve-
ment ment ment ment

Quarterly progress reports on implementation of the scheme are sent
to Government of India in the above proforma.

Xl & XII. The progress reports from implemen
of Agriculture (Soil Correlator) are obtained in

XIll. INTERFACE WITH PUBLIC :

During awareness campaign aimed at creating awareness about the
precious resources i.e. Soil and Water, the public in general and farmers in
particular are educated on this aspect through FTCS.

TI NS OF STATISTICIAN AND ASST.
STICI N (GENERAL)

STICI N:

He is overall responsible for the work in Statistical Section assisted by
Asst. Statistician (Generatl)

1. Preparation of Agricultural Prices Commission report for submission to
the Commissioner on Cost and Prices of Agricultural Commodities -
Collection of information from different sections of Directorate and
different offices - Compilation of the reports received and preparation
of final draft report - Getting sufficient copies of the same report for the
submission to Government of India.

2. Maintenance of Support prices of various Agril. Commodities announced
by Govt.of India from time to time - Preparation of weekly report on
prices of different Agril. Commodities duly contacting the Departments
like Marketing, Civil Supplies MARKFED, Oil Federation, Tobacco Board,
Cotton Board etc., Monitoring the above prices every week.



	Cover.pdf
	1-50.pdf

