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» They shall come into force at once.
* Apflies to everyone appointed to civil service/post

including Defense Civilians.

< Railway servants/ Railway Board officials.

< All India Service officers/ posts exempted by
President.

% 6S working in any of the establishments owned or
managed by Government such as Ports, docks,
whar'ves/wor'k-char'ged/ir'r'i?a‘rion/ electric power/
mines/ factory workers efc as defined under the
relevant Labour Laws/ Acts.

“ Applicability to PSU' employees:- Depends upon its
statutes.



<% The 'Government’ means the Central Government.

% '‘Government Servant’ means any person appointed
by Government to any civil post in connection with
the affairs of the Union and includes a civilian
defence service.

< Wife/husband as the case may be of the GS
whether residing with the GS or not but does not
include wife/husband separated from the G6S by a
decree or order of the competent court.

% Son or daughter or stepson or stepdaughter of the
GS wholly: dependent: on him.

% Any other person related, whether by blood or
marriage, to the 6S or to the G6S's wife or
husband and wholly dependent: on the GS.



General

(1) Every Government servant shall at all times -
< Maintain absolute integrity:;

% Do nothing unbecoming of a Govt. servant.

(2)(51) Supervisory officers must ensure integrity &
evotion to duty of subordinates under his control
and authority.

(i) Requires Govt. servant to act in his best judgment
except when he is acting under the direction of
official superiors.
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% (iv) GS receiving oral orders shall seek confirmation
in writing as early as possible & the official superior
must contirm it in writing.



No Government servant shall in his official duty:
(a) Act in a discourteous manner:;

(b) Adopt dilatory tactics or willfully cause delays in
disposal of the work assigned to him.

Every Government servant shall, at all times:

(i) Act as per Govt's. policies regarding age of marriage,
preservation of environment, protection of wildlife
and cultural heritage.

(ii) Observe the Government's policies regarding
prevention of crime against women.



Rule 3C. Observance of proper decorum
during lunch break

No Government servant shall in his official duty:

(@) Play cards on the lawns and such other places inside
and outside office buildings;

(2 game of cards should be confined to the
recreation. rooms or places approved for such
purposes.

(¢) Noi indoor' games should' be playediin office _)_JJUJ(U
aftier 7.00 p.m. except in special occasions such as
Tournamenis eic.




(1) No Government servant shall indulge in any act of

sexua

harassment of any women at her work place.

(2) Every supervisory officer shall take steps to prevent

sexua

harassment to any woman at such work place.

(a) Physical contact and advances;

(b) Demand or request for sexual favours;

(c) Sexually colored remarks;

(d) Showing any pornography:; or

(e) Any other unwelcome physical, verbal or non-verbal
conduct of a sexual nature.



In the case of Vishaka and others Vs. State of
Rajasthan, the Honble SC has laid down guidelines
and norms to be observed to prevent sexual
harassment of working women at work place.

(b)Employer should provide appropriate work conditions
to ensure there is no hostile environment at work
place.



Rule 3C. Prohibition of Sexual
Harassment

Complaints Committee -

(a) Should provide a special counsellor or other support
staff for maintaining the confidentiality.

less than half of its members should be women. To
prevent the possibility of any undue pressure or
influence from senior levels, the CC should involve a
third party either a NGO or other body who is
familiar with the issue of sexual harassment.




Rule 3C. Prohibition of Sexual
Harassment

Criminal proceedings -
(@) Where such conduct amounts to specific offence
under the IPC or under any other law, the employer
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(b) The authority should ensure that victims or
withesses are not victimized or discriminated against
while dealing with the complaints of sexual
harassment.




Workers initiative-

Third Party Harassment-

Where sexual harassment occurs as a result of an act of
omission by any third of outsider, the employer and
person-in-charge will take all steps necessary and
reasonable to assist the affected person in terms of
support and preventive action.



It shall be the duty of the 6S who may be arrested
for any reason to intimate the fact of his arrest and
the circumstances connected therewith to his
of ficial superior promptly even though he might have
subsequently been released on bail. Failure on part
of any GS to so inform his official superior will be
regarded as suppression of material information and
will render him liable for disciplinary action on this
ground alone apart from the action that may be
called for on the outcome of the police case against
him.

(2) 6S should observe independence & impartiality in
discharge of duties.

(3) To observe courtesies with MPs and MLAs.



(i) As MPs/MLAs occupy in our democratic set up a very
important place as elected representatives of people,
they have important functions to perform under the
Constitution. It should be the endeavour of every
officer to help MPs and state legislatures to the
extent possible in the discharge of their functions
under the constitution.

(ii)Participating in proselytizing activities may be
treated as good and sufficient reasons for taking
disciplinary action.

(iii) Conduct of Government Servant in relation to the
proper maintenance of his family.

(iv) Should not practice untouchability.

(v) Observe proper decorum during lunch-break - playing
games beyond lunch hour/openly to be discouraged.



(vi)Display of posters/notices by Govt. servants/
Associations on walls of Govt. Offices & buildings
prohibited.

(vii) Government should encourage joining of Educational
Institution by Government servants outside normal
office hours.

(viii) No prior permission required for Government
servants seeking redressal in Courts of Law of their
grievances arising out of their employment or
Conditions of Service.

(ix) Requirement of taking prior permission by
Government servants for leaving station/Head
Quarters.



Rule 3C (Contd.)

Acts and conducts which amount to misconduct -

1. If an act or conduct is prejudicial or likely to be
prejudicial o the interests of the master or to the




Acts and conducts which amount to misconduct -

5. If an act or conduct of the employee is such that the
master cannot rely on the faithfulness of his
employee.

If he is habitually negligent in respect of the duties
for which he is engaged.

Wilful insubordination or disobedience to any lawful
and reasonable order of a superior.

Gross moral misconduct - riotous or disorderly
behaviour



Rule 3C (Contd.)

Acts and conducts which amount to misconduct -
10. Habitual late attendance.




(1) No Government servant shall use his position or
influence directly or indirectly to secure employment
for any member of his family in any company or firm.

(2)(i) Group ‘A" officers require prior Govt. sanction
before their son/daughter/dependant accepts
employment in any company/firm with which he has
of ficial dealings.

If acceptance of employment cannot await prior
permission, it should be reported to the Govi. &
employment to be accepted provisionally subject to
permission of Govi.

(i) Tntimate Govi. of employment of family member in a
company/firm, mentioning whether he has or has had
any. of-ficial dealingsiwith that: company: or firm.



Rule - Taking part in Politics & Elections

(1) Govt. servant not permitted to be a member of any
political party nor shall he participate/subscribe/aid
or assist in any manner, any political activity.

(2) Govt. servant is duty bound to prevent family




Rule 6 & 7.

% Govt. servant can't join/ have membership of
associations whose objects/activities are prejudicial
to the sovereignty/integrity/public order/morality.

< Engage or participate in any demonstration prejudicial
to the nation's sovereignty & integrity, state
security, friendly relations with foreign States,
public order, decency or morality, or contempt of
court, defamation or incitement to an offence.

< Resort to or in any way abet any form of strike or
coercion or physical duress in connection with any
matter pertaining to his service or the service of any
other Govt. servant.



Rule 8,9

% Prior sanction of Govt. must for owning/conducting/
participate in editing/management of, any newspaper
or other periodical publication or electronic media.

< No criticism of Govt. through
radio/telecast/media/document published in his own
name or anonymously/pseudonymously.

< Govt. servants visiting foreign countries should not
express views on Indian or foreign affairs.



Rule 10

< No GS shall give evidence in connection with any
enquiry conducted by an person, committee or
authority except with the previous sanction of the
Government.

< Evidence given at an inquiry before an authority
appointed by the Government, Parliament or State
Legislature.

< Evidence given in any judicial inquiry; or

< Evidence given at any departmental enquiry ordered
by authorities subordinate to the Government.



Rule 11. Unauthorised Communication of
Official Information

L)

L)

< Govt. servant shall not communicate any official
document or any part thereof or classified
information to any unauthorized person.
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Only officers specially authorized should meet the
Press.

< Communication of Unauthorized Information- not only
improper but also in contravention of Rule 11 of the

CCS (Conduct) Rules & Section 5 of the Official
Secrets Act, 1923.



Rule 12. Subscriptions

L)

L)

< No bar for members of recognised Service
Associations to collect subscriptions among
themselves for welfare activities.
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<« 6S can associate himself with the raising of
contributions towards National Defence Fund.



Rule 13- Gifts
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< "Gift" includes free fransport/boarding/lodging/
other service or any Fecuniar'y advantage when
provided by any Eer;on other than a near relative or
personal friend having no official dealings with the
Government servant.

/
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% Govt. servant shall avoid accepting lavish/frequent
hospitality from any individual, firms, organisations,
etc., having of ficial dealings.

/
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Rule 13- Gifts (Contd.)

% Rs. 7000 for Group ‘A’ officers.
% Rs. 4000 for Group ‘B’ officers.
< Rs. 2000 for Group 'C' post.

< Rs. 1000 for ‘'MTS' post.
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Rule 13A- Dowry

“ Give or take or abet the giving or taking of dowry.

< Demand directly/indirectly, from parent/quardian of
a bride/bridegroom, as the case may be, any dowry.
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% Report such gifts to the Govt./prescribed authority.
% Dowry does not include Maher in the case of Muslims
to whom the Muslim Personal Law. (Shariat) applies’”.



Rule 15- Private Trade or Employment

< Engaging directly or indirectly in any trade or
business.
< Negotiating or undertaking any other employment.

% Holding an elective office, or canvass for an elective
office, in any body, whether incorporated or not.
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% 6S to report to the Govt. if any family member is
engaged in a trade or business or owns or manages an
insurance agency or commission agency.



Rule 15- Private Trade or Employment (Contd.)

< A sponsored media (radio or television) programme.
< Govt. commissioned/ private media programme.

% Do honorary work of a social/charitable nature.

« Do occasionally work of a literary, artistic or
scientific character.
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15 A. Sub-letting & Vacation of
Government Accommodation.

& No GS shall sublet, lease or otherwise allow
occupation by any other person of Government




Rule 16. Investment, Lending &
Borrowing

< INo: Governmeni servani shall speculate ini any: stock,
shiareyinveshimentisy excepis  oceasionals invesimenis
RS OGCKARORENS)

JJ‘J‘J(“L!”\/ iy T2 Jlsc ur*y of 1nis ¢ erul J_JJ‘J 3. £.9.
Purcnasez of snarzs from Dirzctors Quotd,

% Must not lend/borrow or deposit money to any person
or firm having official dealings.

» Lend money at interest.




Rule 17- Insolvency and Habitual
Indebtedness

% A GS shall so manage his private affairs as to avoid
habitual indebtedness or insolvency. A GS against
whom any legal proceeding is instituted for the
recovery of any debt due from him or for adjudging
him as an insolvent, shall forthwith report the full
facts of the legal proceedings to the Government.

% In cases where salary of' the GS is consistently being
attached for debt or has been continuously under
attachment: for more than two years, it should be
considered by fThe appropriate punishing authority
whether The debior should be  refained in“public
service.



Rule 18- Movable, Immovable & Valuable
Property
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» Immovable property inherited/owned/acquired/held
by him on lease or mortgage, either in his own name/
in the name of family member/name of other person.

“» Shares, debentures and cash includin%| bank deposits
inherited, owned, acquired, or held by him.
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< Group 'A" &'B’ officers shall submit an Annual Return
in prescribed form giving full particulars of
immovable properT?/ inherited/owned/acquired/held
by him or family on [ease or mortgage.



Rule 20- Canvassing of non-official or
other outside influence
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<+ A GS violating the aforesaid provision for the first
time should be advised by the appropriate DA to
desist from approaching the MPs/MLAs to further
his/her interest in respect of service matters
pertaining to his/her service conditions.
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Rule 21 - Restrictions regarding marriage

e Prohibiis aiGovernmenis Servanitinindulgingin bigamy:

- Prior permission needed even if ones personal law
permits It.




Rule 22- Consumption of intoxicating
drinks and drugs

A GS shall strictly abide by the law relating to
intoxicating drinks or drugs.

infoxicating c drink or drug ug during the course of his
duty.

o Refrdin from consuming any infoxicaring deing or drug
in apuolic plaw

- Not appear in public place in a state of intoxication.

> Not usz any intoxicating drink or drug To 2xcess.




Rule 22A- Prohibition regarding
employment of children below 14 years of

age
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