15)Similarly follow the same for all the modules
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‘ DoPT Modules-how to use

1) Openany browser Google chrome/mozilla/internet explorer

Stress Management
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Evaluating Stress

Result 1 - # 0 @

Your Score: 51
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2) Enter the url: www.doptlrc.in and press enter on your keyboard
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3) On home screen click on login
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HOME  ABOUTUS  EVENTS NEWS
Comprehensive Online Modified Modules for Induction Training (COMMIT)

About the Programme The Department of Personnel & Training (DoPT) successfully implemented the Hon'ble Prime Minister's vision for “Induction Training

g for ¢ dge level functionaries. Induction Training played a very important role in preparing the new
e-Modules entrants in tx for fulflling their and citizen-centricity.
Orientation Booklet To take this a step further, DoPT with the guidance of Secretary (P) has come up with the initiative of Blended Training Programme called -
“Comprehensive Online Modified Modules for Induction Training” (COMMIT). The blended course will allow officers and faculty to take
Trainer Guide advantage of much of the flexibility and convenience of an online course while retaining the benefits of the face-to-face classroom

experience. The “COMMIT" will be strategically aligned with the mission and goals of the 12-day ITP to develop skills and attitude towards
improving service delivery keeping the citizen at the core.

The advantages of such a of limited classroom space; infusion of new opportunities to officers who have had
limited or no training to buil the requisit skils, knowedige and attitude; and offe the convenience of onine learning combined with the
social and instructional interaction.

4) Enter the log in credentials provided to you in the log in page
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Login

Please enter your Username and Password

13)If the module gives any query as shown below then drag your answer to

match the feature..

@ Mozilla Firefox

doptirc.it n/mody/sc

php?scoid=127&cm=248&currentorg=ORG-1ACE6B05-94AD-721F-B758-BF3552B10DB3&display=popup&mode=normal

Activity

Submit.

3 Drop Here
4 Drop Here
5 Drop Here

Given here are the forms of communications and their features. Your task is to match each form of communication with its feature and

Used to give common instructions to different departments or offices.

Used for publishing rules and orders passed under a legal enactment by the
Government.

Issued to announce the sanction of any new Government scheme or
decision.

Used to communicate important Government decisions or it calls for pending
information for which a personal attention in a timely manner is sought.

Used to give common instructions to different departments or within offices.
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14) If the module have any questionnaire like shown below then follow arrows
click on your option and drag to the appropriate bin

@ Morilla Firefox

W2y PERSUNIVEL & TRAINING File Management

Review Quiz
There are a few statements written on different leaflets.

A blue flyleaf should be attached

B Reference should be flagged with a paper

Note must be n on both sides of a paper
[ A1 papeg: be arranged in chronological order

dopti 7scoid=127&cm =248 currentorg=ORG-1ACE6B05-94AD-721F-B758-BF3552B10DB3&display:

&mode=normal
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‘ Drag and drop the number on each leaflet into the correct bln.r\!‘

Drop here Drop here
4";

y - =—

= Note File Current File

Bl O e ]

E=SEoE

n

[




11) Follow the instructions by answering and clicking on next till the end
and submit then exit

Stress Management

Evaluating Stress
Check How Stressed You Are

D0 you feel physically

ecling on a scale of 1105, where 1 s Hard

1 (Hardy ever)
2
3

‘ -

®) 5 (wmost always)

NEXT

12) If the module gives any query as shown below then click on blank white
screen and type the answer from your keyboard

@ Mozilla Firefox

@ W www.doptircin/eleam/mod/scorm/player. php?scoid=1278cm=24&currentorg=ORG-1ACEG6B05-94AD-721F-B758-BF3552B10DB3&display=popup&mode=normal

Activity

What is a File?
You might be handling files in your office. Would you like to state what a file is?

SUBMIT

‘ Fill in your response in the space provided and Submit. /\@
o

5) Click on e-modules on the page you are viewing
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About the Programme

e-Modules

Orientation B

ary (P) has come up
ng” (COMMIT). T
Trainer Guide

\g combined with the

Programme Design:
« 28 hours of blended training with:

e-Modules

Instructions:

1. Please allow pop-ups for this portal.
2. Ensure that you have enabled flash player. Click here for the steps to check/modify the current settings.
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e-Modules

Instructions:
1. Please allow pop-ups for this portal.
2

Click here for the settings.

ry

Stress Management Leadership

Conflict Management Emotional Intelligence

Team Building Problem Solving & Decision Communication
Making



7)Fo||ow/|earn the module and click on next till the end of the slide
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8) Once the module is finished click second phrase

Review mode

COMMIT: GoalSetting

|} Introduction to Goal ¢
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9) Click on exit after completing the module and close
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10)If the module have any questionnaire click on the begin
button and answer the queries and submit
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Stress Management
Evaluating Stress.
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